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ABOUT LATINOS CAN
 Lat inos  Can is  an in i t iat ive  of  the Off ice  of  Lat ino Af fa i rs  in  partnership
with  var ious  s tatewide agencies  and organizat ions  dedicated to  e l iminat ing
the Lat ino educat ion gap in  Iowa.  
 
 
 

L A T I N O S  C A N P A G E  1

The work  of  Lat inos  Can is  supported in  large part  by  Iowa Col lege Aid
grant  funds .  Iowa Col lege Aid  provides  funding ,  t ra in ing and technical
ass is tance to  develop LCANs around the State  of  Iowa.
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to make th is  guide ….
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Special thanks to whoever else helped to write this etc



L A T I N O S  C A N P A G E  1

PURPOSE OF THE GUIDE
 

FOR QUESTIONS CONTACT:
CECIL IA  MARTINEZ
PROGRAM COORDINATOR
515-725-1140
CECIL IA .MARTINEZ@IOWA.GOV
WWW.HUMANRIGHTSIOWA.GOV/CAS/LA

This  guide is  intended for  parents  who are  new  to  Iowa ( immigrants ,
refugees ,  migrants ) .  This  guide wi l l  take you through the st ructure  of  the
educat ional  system in  Iowa,  responsib i l i t ies  of  parents ,  responsib i l i t ies  of
schools ,  parent  and student  r ights ,  and helpful  t ips  and resources  for
famil ies .  This  guide wi l l  be  made avai lable  in  mult ip le  languages and
formats .
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L A T I N O S  C A N

Immigrat ion Law
Socia l  Secur i ty  and Supplemental  Income Law 
Ant i -d iscr iminat ion laws
Federal  Cr iminal  Laws

Cr iminal  matters
Welfare  and publ ic  ass is tance
Divorce and family  matters
Workers  r ights

Laws are  wr i t ten at  a l l  levels  of  government  and af fect  many parts  of  our
dai ly  l ives .  Throughout  th is  guide you wi l l  learn about  the laws that  impact
your  chi ld 's  educat ion and you as  a  parent .  These laws not  only  te l l  you
what  you shouldn ' t  do but  they a lso  g ive  you r ights .  
Laws obl igate  schools  and indiv iduals  to  behave in  a  certa in  way when i t
comes to  the educat ion of  s tudents .  This  a lso  appl ies  to  parents  and the
students  themselves .  
 
Federal  Law:  These laws apply  to  everyone who l ives  in  the United States .
The United States  has  a  law making branch and a  judic ia l  branch that
interprets  and appl ies  the law.  
Federal  laws tend to  deal  with  the fo l lowing :

 
State  Law:  Each state  has  i t ' s  own system of  laws and courts .  A l l  Federal
laws apply  at  the state  level  but  s tates  have the abi l i ty  to  add onto those
laws .  In  Iowa our  laws are  found in  our  s tate  code .  For  example ,  Iowa has
added protect ions  to  thei r  C iv i l  R ights  code that  are  not  in  the Federal  C iv i l
R ights  code .  
 
State  Laws tend to  deal  with  the fo l lowing :

 
Local  Law:  Indiv idual  c i t ies  and towns can a lso  create  laws to  govern thei r
speci f ic  area .  Al l  Federal  and State  laws apply  at  th is  level .  This  inc ludes
School  Boards  who create  pol ic ies ,  s imi lar  to  laws ,  for  local  schools .  They
also serve as  a  k ind of  judic ia l  or  court  system i f  i ssues  ar ise  in  a  d is t r ic t .  

LAWS IN THE UNITED
STATES & IOWA
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L A T I N O S  C A N

RIGHT TO INTERPRETATION
 I f  Engl ish  is  not  your  pr imary  language or  i f  a re  more comfortable
communicat ing in  your  nat ive  language,  you have the r ight  to
interpretat ion in  schools .

THE LAW

Iowa Code states  that  any educat ional  inst i tut ion ,  such as  a  school ,  cannot
discr iminate  against  anyone "on the bas is  of  race ,  c reed ,  color ,  sex ,  sexual
or ientat ion ,  gender  ident i ty ,  nat ional  or ig in ,  re l ig ion ,  or  d isabi l i ty  in  any
program or  act iv i ty” (1 ) .
The category  of  'nat ional  or ig in '  grants  the r ight  to  language access  for
parents  and students .

SCHOOL'S  RESPONSIB IL IT IES

Schools  have an obl igat ion to  communicate  with  a l l  parents  adequately  and
meaningful ly .  For  parents  who are  l imited Engl ish  prof ic ient  (LEP)  th is
means provid ing them with  language ass is tance such as  t ranslated
mater ia ls  or  an interpreter .  Translated mater ia ls  should be accurate  and
interpreters  should be competent .  Schools  should not  be ask ing your
chi ldren to  act  as  interpreters  for  you (2 ) .  Only  qual i f ied staf f  or  t ranslat ion
serv ices  such as  a  language l ine should be used .  Parents  have a  r ight  to
these serv ices  even i f  thei r  ch i ld  i s  not  an Engl ish  Learner  (EL) .  Schools
should have a  process  for  determining what  the language needs are  for
both students  and parents .  This  can be done dur ing regist rat ion where
parents  indicate  what  language is  spoken most  of ten at  home.

PARENT’S  R IGHTS & RESPONSIB IL IT IES
Answer  t ruthful ly  when asked which language you prefer  for
communicat ion .  This  informat ion should not  be used to  d iscr iminate  against
you or  your  chi ld .  When schedul ing meet ings  with  the school ,  conf i rm that
an interpreter  wi l l  be  provided for  you for  that  date  and t ime.  I f  there  are
issues  with  the provided mater ia ls  or  interpreters  used by  the school ,  br ing
up these concerns  r ight  away with  the school  administ rat ion .

CITATIONS:

(1 )  Iowa Code §216.9
(2)  ht tps : / /www2.ed .gov/about/of f ices/ l i s t /ocr/docs/dcl- factsheet- lep-
parents-201501.pdf

TERMINOLOGY:

Limited Engl ish  Prof ic ient  or  LEP:  someone who does  not  speak Engl ish  as
thei r  pr imary  language and who has  l imited abi l i ty  to  read ,  speak ,  wr i te ,  or
understand Engl ish .
Engl ish  Learner  or  EL :  a  s tudent  who is  in  the process  of  acqui r ing Engl ish
prof ic iency  and has  a  f i rs t  language other  than Engl ish  or  in  addi t ion to
Engl ish .
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L A T I N O S  C A N

COMMUNICATION WITH
SCHOOLS
I t  i s  important  for  parents  and schools  to  be in  communicat ion with  each
other  regular ly .  Having a  s t rong re lat ionship  with  your  chi ld 's  teacher  or
school  administ rators  can help  to  improve student  engagement .

SCHOOL'S  RESPONSIB IL IT IES :

Schools  should be te l l ing parents  about  events  happening at  schools  and
about  the progress  of  thei r  ch i ld  regular ly .  Schools  may host  events  where
parents  can come to  learn more about  the school  and g ive  parents  an
opportuni ty  to  meet  with  educators  in  person .  Schools  may a lso  send home
report  cards ,  not ices ,  and opportuni t ies  to  volunteer .  Some not ices  may
require  your  s ignature  or  approval  such as  f ie ld  t r ip  not ices ,  program
part ic ipat ion ,  or  something re lated to  your  chi ld ’s  grades .

PARENT’S  R IGHTS & RESPONSIB IL ITY:

Make sure  to  keep al l  contact  informat ion recent  in  school  f i les .  A lways  let
the schools  know what  your  prefer red method of  communicat ion such as
emai l ,  phone cal ls ,  texts ,  or  phys ical  mai l .  
I f  a  document  is  sent  home that  requi res  your  s ignature ,  make sure  to
careful ly  read over  a l l  in format ion provided .  I f  you do not  understand what
you are  being asked to  s ign ,  you may contact  the school  and ask  for  an
explanat ion .

EMERGENCY CONTACTS:
Schools  wi l l  ask  you to  provide them with  an emergency contact  for
s i tuat ions  where they are  unable  to  reach you .  For  example ,  you may be at
work  and your  chi ld  gets  s ick  and needs to  be taken home.  They would cal l
your  chi ld ’s  emergency contact  and have them come pick  the chi ld  up f rom
school .  Your  emergency contact  should be someone t rustworthy and
rel iable .  They do not  have to  be family  but  you wi l l  be  asked what  thei r
re lat ionship  is  to  the chi ld .  They should be avai lable  to  help  your  chi ld  i f
the need ar ises .  Provide that  emergency contact  with  a  short  l i s t  of  your
chi ld ’s  medical  h is tory  such as  any medicat ion they take ,  a l lerg ies ,  or
current  i l lnesses .  You may include more than one person as  an emergency
contact .
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USING TECHNOLOGY TO COMMUNICATION WITH THE SCHOOL:

Schools  of ten re ly  on technology to  communicate  with  famil ies .
 
 
For  emai l ,  i t  i s  important  to  remember  your  username and 
password and check i t  regular ly ,  so  you do not  miss  out  on 
communicat ions  f rom the school .  You can a lso  use th is  emai l  
to  communicate  d i rect ly  with  teachers  or  s taf f  at  the school .  
I f  you do not  have regular  access  to  a  computer ,  emai l  may not  be the best
choice  for  communicat ion .

 
 

For  phone ca l l s  and/or  texts ,  make sure  to  save the school ’ s  
number  as  a  contact  so  you know i t  i s  them when they cal l  and 
to  make i t  eas ier  for  you to  cal l  them.
 
 
For  phys ica l  mai l ,  make sure  regular ly  check i f  anything has  
been sent  to  you .  This  method wi l l  take the longest  and is  not
recommended for  quick  communicat ion but  works  for  weekly  
or  monthly  announcements  f rom the schools  or  s tudent ’s  grades .

TERMINOLOGY:

Password :  a  word or  phrase that  a l lows access  to  a  computer  system or
serv ice .  i t  i s  recommended that  you keep al l  of  your  passwords  secret  so
others  cannot  access  your  accounts .  
Username:  an ident i f icat ion used to  access  to  a  computer ,  network ,  or
onl ine serv ice .  

P A G E  4



L A T I N O S  C A N

FERPA
 Stands for  the Family  Educat ional  R ights  and Pr ivacy  Act

THE LAW

The Family  Educat ional  R ights  and Pr ivacy  Act  (FERPA)  i s  a  federal  law that
protects  the pr ivacy  of  s tudent  educat ion records .  These r ights  apply  to  the
parents  for  thei r  s tudents  unt i l  the student  turns  18 when they have control
of  thei r  own records  (1 ) .

SCHOOL'S  RESPONSIB IL IT IES :

I f  there  are  school  of f ic ia ls  with  legi t imate educat ional  interests
Other  schools  to  which a  s tudent  i s  t ransfer r ing
Speci f ied of f ic ia ls  for  audi t  or  evaluat ion purposes
Proper  part ies  in  connect ion with  f inancia l  a id  to  a  s tudent
Organizat ions  conduct ing certa in  s tudies  for  or  on behal f  of  the school
Accredi t ing organizat ions
To comply  with  a  judic ia l  order  or  lawful ly  i ssued subpoena
Proper  of f ic ia ls  in  cases  of  heal th  and safety  emergencies
State  and local  author i t ies ,  wi th in  a  juveni le  just ice  system,  pursuant  to
speci f ic  State  law.

An annual  not ice  must  be sent  out  informing you of  your  r ights  regarding
FERPA.  Schools  must  obta in  wr i t ten consent  before  d isc los ing student
informat ion .  There  are  cases  where schools  may d isc lose informat ion
without  wr i t ten permiss ion needed under  the fo l lowing condit ions :

 
In  these cases ,  you st i l l  have a  r ight  to  request  a  copy of  the records  that
were shared and ask  quest ions  of  school  of f ic ia ls  as  to  why the informat ion
had been shared .
 
FERPA General  Guidance for  Parents  (Spanish) :
https : / /s tudentpr ivacy .ed .gov/resources/ ferpa-general-guidance-parents-en-
español

PARENT’S  R IGHTS & RESPONSIB IL IT IES :
You have the r ight  to  inspect  and rev iew your  chi ld 's  records  mainta ined by
the school ,  request  correct ions  or  addi t ions  to  the records ,  and the abi l i ty
to  g ive  the school  permiss ion to  re lease informat ion f rom the students
records  i f  your  chi ld  i s  under  the age of  18 .  You also  have the r ight  to  ask
for  explanat ions  of  the student ’s  educat ion records  such as  why a  s tudent
was d isc ipl ined a  certa in  way or  for  points  of  compar ison for  a  s tudents
grade .

CITATIONS:

(1 )  ht tps : / /www2.ed .gov/pol icy/gen/guid/ fpco/ferpa/ index .html

TERMINOLOGY:

Educat ion Record :  inc lude but  are  not  l imited to  grades ,  t ranscr ipts ,  c lass
l i s ts ,  s tudent  schedules ,  heal th  records ,  and student  d isc ipl ine f i les .
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L A T I N O S  C A N

RIGHTS OF
UNDOCUMENTED
STUDENTS AND FAMILIES

THE LAW

The decis ion for  U .S .  Supreme Court  Case Ply ler  v .  Doe (1982)  s tates  that
undocumented chi ldren have the same const i tut ional  r ight  to  at tend publ ic
schools  as  c i t izen chi ldren .

SCHOOL'S  RESPONSIB IL IT IES :

Deny admiss ion to  a  s tudent  dur ing in i t ia l  enrol lment  or  at  any other
t ime on the bas is  of  undocumented status .
Treat  a  s tudent  d i f ferent ly  to  determine res idency .
Engage in  any pract ice  to  delay  the r ight  of  access  to  school .
Require  s tudents  or  parents  to  d isc lose or  document  thei r  immigrat ion
status .
Make inqui r ies  of  s tudents  or  parents  that  may expose thei r
undocumented status .  
Require  soc ia l  secur i ty  numbers  f rom students  or  parents  for  regist rat ion
purposes .  Schools  may requi re  proof  of  res idency us ing b i l l s  or  other
mai l .  (1 )

Schools  may not :

 
School  personnel  have no legal  obl igat ion  to  enforce U .S .  immigrat ion laws .
I f  a  s tudent  or  parent  chooses  to  d isc lose thei r  s tatus  to  school  s taf f ,  no
record should be kept  of  that  informat ion nor  should that  informat ion be
shared with  others  without  the consent  of  the parents  or  s tudent .  I f  any
note were to  be made in  a  s tudent 's  educat ional  record ,  that  informat ion is
protected by  FERPA.  

PARENT’S  R IGHTS & RESPONSIB IL IT IES :
You may enrol l  your  chi ld  with in  the d is t r ic t  in  which you l ive .  To provide
proof  of  res idency you need only  provide a  p iece of  of f ic ia l  mai l  such as  a
water  b i l l  or  rent  s tatement  to  the school .  To provide proof  of  your  chi ld ’s
age you may use a  fore ign b i r th  cert i f icate  or  medical  records .  The school
should not  keep a  copy of  th is  document  or  keep the or ig inal ,  they may only
examine i t .

TERMINOLOGY:

undocumented chi ldren :  ch i ldren under  the age of  18 who do not  have a
permanent  legal  s tatus  with in  the United States  
FERPA:  Family  Educat ional  R ights  and Pr ivacy  Act
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CITATIONS:

(1 )  P ly ler  v .  Doe ,  457 U.S .  202
(2)https : / /www. i l rc .org/s i tes/defaul t / f i les/ resources/ family_preparedness_pl
an_v3-20170323.pdf
 

FAMILY PREPAREDNESS PLAN

Taking care  o f  your  ch i ldren .  Parents  should make plans  with  a  t rusted
fr iend,  preferably  a  c i t izen but  they can a lso  be legal  permanent
res idents ,  to  help  take care  of  any chi ldren that  may be lef t  behind in  the
case of  a  ra id .  In  these cases ,  you may a lso  wish to  speak to  a  t rusted
teacher  or  school  of f ic ia l  who can ensure  that  your  chi ld  wi l l  s t i l l  have
access  to  school  resources  dur ing th is  t ime.  They can a lso  help  to  ensure
that  your  chi ld  makes  i t  to  school  everyday and is  only  p icked up by
author ized adults .
Cons ider  a  power  o f  a t torney .  A  power  of  at torney is  a  wr i t ten document
that  they can s ign to  grant  another  person the author i ty  to  act  on your
behal f  in  speci f ied ways .  For  example ,  a  power  of  at torney may be used
to des ignate  another  person to  handle  your  f inances ,  make bus iness
decis ions ,  or  use your  money to  pay your  rent  or  mortgage .  I t  i s  a lways
recommended that  fami l ies  consult  with  an immigrat ion or  fami ly  law
attorney when creat ing th is  p lan .  
Keep copies  o f  impor tant  documents .  Gather  a l l  important  documents  and
create  copies .  Keep them secure  or  p lace them in  the care  of  t rusted
fr iends .  The adult  that  i s  des ignated as  the caregiver  of  your  chi ld  should
also receive copies  of  important  documents  re lated to  your  chi ld .  This
includes  informat ion about  your  chi ld ’s  school ,  medical  h is tory ,  and
contact  informat ion .
Talk  wi th  your  ch i ldren .  Let  them know what  to  expect  i f  you are  not  the
one who picks  them up f rom school .  Let  them know they wi l l  be  safe  with
thei r  caregiver .  Let  them know of  other  t rusted adults  they can go to  in
case of  quest ions  or  emergencies .  
Communicate  wi th  schools .  Ensure  your  chi ld ’s  school  has  updated
emergency contact  informat ion for  your  chosen caregiver .  Let  the schools
know that  th is  person is  author ized to  p ick  up your  chi ld  in  the case of  a
detent ion .  (2 )

I t  i s  recommended that  fami l ies  who are  undocumented or  of  mixed status
create  a  Family  Preparedness  plan .  This  i s  a  p lan that  i s  to  be executed in
the case of  detent ion of  a  pr imary  caretaker  by  ICE .  
 
Steps  to  take:

 
P lan de Preparac ión Famil iar :
ht tps : / /www. i l rc .org/s i tes/defaul t / f i les/ resources/plan_de_preparac ion_fami
l iar .v3 .pdf
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L A T I N O S  C A N

STUDENT CIVIL RIGHTS
 

THE LAW

Within  the United States  Const i tut ion there  is  a  B i l l  o f  R ights .  The r ights
that  are  most  appl icable  to  s tudents  are  f reedom of  speech and re l ig ion and
freedom f rom unreasonable  search and se izure

SCHOOL'S  RESPONSIB IL IT IES :

Schools  have an obl igat ion to  respect  the c iv i l  r ights  of  s tudents .  When
schools  implement  new pol ic ies  they must  a lways  make sure  to  not  inf r inge
on student 's  r ights .  

PARENT’S  R IGHTS & RESPONSIB IL IT IES :
You can help  your  chi ld  by  teaching them about  the c iv i l  r ights  they have at
school .  

FREE  SPEECH

I t  gets  in  the way of  s tudents  learning in  a  proper  envi ronment .  (That ’ s
why students  aren ’ t  a l lowed to  ta lk  out  of  turn in  most  c lassrooms. )
I t  v io lates  the r ights  of  others ,  such as  s landerous  or  l ibelous  speech or
bul ly ing or  harassment .
I t  encourages  i l legal  behavior ,  for  example T-shi r ts  that  promote drug
use .
I t ’ s  vulgar  or  obscene .  This  i s  of ten judges  on a  case-by-case bas is
because what  a  school  pr inc ipal  th inks  i s  vulgar  or  obscene may not  be
what  a  s tudent  th inks  i s  obscene .  Just  because i t ’ s  about  sex or
homosexual i ty ,  for  example ,  i t ’ s  not  necessar i ly  obscene or  vulgar .
I t ’ s  part  of  a  school-sponsored publ icat ion ,  brochure ,  web s i te ,  or  other
type of  media .  However ,  in  Iowa,  s tudents  have a  l i t t le  more f reedom
than in  other  s tates  because i t  i s  the publ icat ion advisor  that  makes  the
decis ion to  keep or  remove the publ icat ion and not  a  pr inc iple .
I t ’ s  conveying an “of f ic ia l ”  re l ig ious  message or  an of f ic ia l  ant i - re l ig ious
message in  the name of  or  on behal f  of  the school .  (1 )

Whi le  s tudents  mainta in  a l l  of  thei r  const i tut ional  r ights  when in  school ,
they don ’ t  have the r ight  to  say  and do anything they want .  Schools  can
place reasonable  l imits  on student  act ions  and words .  These rules  can
regulate  the t ime,  p lace and manner  and somet imes content  of  speech .
Pr ivate  schools  don ’ t  have to  fo l low as  many laws ensur ing f ree speech .  
 
Schools  can regulate  or  control  speech or  act ions  i f . . .
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CITATIONS:

(1 )  ht tps : / /www.aclu- ia .org/s i tes/defaul t / f i les/smlr-10-4-12-student-
handbook .pdf
(2 )  ht tps : / /www2.ed .gov/about/of f ices/ l i s t /ocr/ re l ig ion .html
(3)  ht tps : / /k ids legal .org/school-searches-and-seizure

FREEDOM FROM UNREASONABLE  SEARCH AND SE IZURE

In  schools ,  s tudents  have an expectat ion of  pr ivacy  in  schools  but  th is  i s
dependent  on who is  doing the search and what  i tem is  being searched .
Schools  should have pol ic ies  on what  i s  cons idered school  property  and
what  i s  not .  For  example ,  a  locker  i s  cons idered school  property  so  they can
search i t ,  usual ly  only  g iv ing the students  a  not ice .  Schools  may only
search the personal  property  of  the student  i f  there  are  reasonable  grounds .
They must  have other  ev idence to  point  to  the student  being in  possess ion
of  something that  i s  against  school  ru les  or  i s  breaking the law.  When the
search is  being conducted i t  must  a lso  be reasonable ,  for  example st r ip
searches  are  not  a l lowed.  Pol ice  have h igher  s tandards  when i t  comes to
searches .  They must  have probable  cause or  a  search warrant  f rom a court .
I f  they do not  have th is  a  s tudent  may refuse the search .  (3 )

TERMINOLOGY:

United States  Const i tut ion :  a  document  that  establ ishes  the laws for  the
country
Const i tut ional  r ights :  r ights  af forded to  a l l  indiv iduals  who res ide with in
the Unites  States  regardless  of  immigrat ion status  or  country  of  or ig in .
Reasonable  grounds :  the person searching must  base thei r  suspic ions  on
facts  and must  bel ieve that  the search wi l l  produce ev idence .  
Probable  cause :  a  reasonable  person bel ieves  a  cr ime was ,  i s ,  or  wi l l  be
committed .

FREEDOM OF  REL IG ION
Tit le  VI  of  the Civ i l  R ights  Act  of  1964 protects  s tudents  of  any re l ig ion or
no re l ig ion f rom discr iminat ion ,  inc luding harassment ,  based on a  s tudent ’s
actual  or  perceived shared ancestry  or  ethnic  character is t ics ,  or  c i t izenship
or  res idency in  a  country  with  a  dominant  re l ig ion or  d is t inct  re l ig ious
ident i ty .
 
Students  have a  r ight  to  personal  prayer  that  i s  not  substant ia l ly  d is rupt ive
to school  act iv i t ies .  They a lso  have a  r ight  to  wear  re l ig iously  mandated
clothing and observe d ietary  ru les .  (2 )
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L A T I N O S  C A N

LGBTQ STUDENT RIGHTS
 Al l  countr ies  and cul tures  have a  h is tory  of  LGBTQ people .  In  the United
States  the LGBTQ community  has  fought  for  many decades  to  receive equal
r ights  in  the workplace ,  in  schools ,  and in  a l l  parts  of  soc iety .  Many of  the
protect ions  for  LGBTQ students  have come in  recent  years  and are  s t i l l
be ing fought  for .   I f  your  chi ld  ident i f ies  as  Lesbian ,  Gay ,  B isexual ,  or
Transgender  they are  a  part  of  the LGBTQ community .

THE LAW

The Iowa Civ i l  R ights  Act  c lear ly  del ineates  that  protect ion f rom unfa i r
pract ices  and d iscr iminatory  acts  in  educat ion includes  gender  ident i ty  and
sexual  or ientat ion (1 ) .  Federal  regulat ions  have changed in  the previous
years  and wi l l  l ikely  cont inue to  change .  

SCHOOL'S  RESPONSIB IL IT IES :

Exclude a  s tudent  or  parent  f rom part ic ipat ion in ,  denia l  of  the benef i ts
of ,  or  subject ion to  d iscr iminat ion in  any academic ,  extracurr icular ,
research ,  occupat ional  t ra in ing ,  or  other  programs or  act iv i ty ;
Deny a  comparable  opportuni ty  in  int ramural  and interscholast ic  athlet ic
programs;
Discr iminate  in  employment  and the condit ions  of  employment ;  (2 )

Schools  must  not :

 
I f  the school  i s  both pr ivate  and re l ig iously  af f i l ia ted there  is  a  chance they
are  exempt f rom fol lowing ant i -LGBTQ discr iminat ion rules .  

PARENT’S  R IGHTS & RESPONSIB IL IT IES :
I f  you chi ld  i s  t ransgender  and wishes  to  be out  at  school  you can help
them.  Speak with  school  of f ic ia ls  to  communicate  your  chi ld ’s  needs
regarding name change,  bathroom usage ,  and general  part ic ipat ion in
school  act iv i t ies .
I f  you are  an LGBTQ parent  you have the same r ights  as  heterosexual  and/or
c isgender  parents  of  chi ldren enrol led in  schools .  

RESOURCES  FOR PARENTS
I f  your  chi ld  has  come to  you and shared that  they ident i fy  as  LGBTQ,  you
may have some quest ions .  The f i rs t  th ing you can do to  show your  support
for  your  chi ld  i s  to  educate  yoursel f  on the issues  and terminology of  the
LGBTQ community .
 
Websi tes :
Somos Famil ia
https : / /www.somosfamil iabay .org/
 
Famil ia  es  Famil ia
https : / /www.famil iaesfamil ia .org/
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LEGAL NAMES VS  CHOSEN NAMES
Someone ’s  legal  name is  the name that  was g iven to  them at  b i r th  and is
used in  a l l  legal  documents .  When a  chi ld ,  or  anyone,  comes out  as
t ransgender  they may ask  to  be refer red to  by  a  d i f ferent  name they have
chosen for  themselves .  They may not  feel  l ike  thei r  prev ious  name matches
thei r  t rue gender  ident i ty .  This  i s  not  a  s ign of  d is respect  to  parents  who
named them.  
There  is  a  process  one must  go through to  get  thei r  name legal ly  changed
for  any reason .  For  chi ldren under  the age of  18 they wi l l  need thei r
parent ’ s  help .  Someone does  not  need to  legal ly  change thei r  name in  order
to  be refer red to  as  that  name.
 
As  with  a l l  s tudents ,  school  s taf f  should use the name chosen by  the
student  and family .  With  a  t ransgender  s tudent ,  s taf f  should a lso  use the
personal  pronoun (e .g .  he  or  she)  chosen by  the student  and family .  The
student  i s  not  requi red  to  have  h is  or  her  name legal ly  changed for  the  s tudent
to  request  use  o f  a  pre fe r red  name .  The student ’s  chosen name should be
used on c lass  rosters ,  for  c lass  act iv i t ies ,  and/or  other  s imi lar  act iv i t ies .
However ,  a  s tudent ’s  legal  name must  be indicated on the student ’s  of f ic ia l
records .  (3 )

BATHROOMS

School  d is t r ic ts  should work  with  s tudents  and famil ies  on a  case-by-case
bas is  to  help  resolve issues  that  respect  the pr ivacy  and d igni ty  of  a l l
s tudents .  State  and federal  laws a l low schools  to  provide separate  rest room
and locker  room fac i l i t ies  on the bas is  of  sex ,  but  s tate  and federal
agencies  have d i rected that  local  school  d is t r ic ts  must  a l low t ransgender
students  access  to  the fac i l i t ies  that  are  cons is tent  with  thei r  gender
ident i ty .  A  school  may not  requi re  any student ,  inc luding a  t ransgender
student ,  to  use fac i l i t ies  inconsistent  with  the student ’s  gender  ident i ty ,
nor  may the d is t r ic t  requi re  t ransgender  s tudents  to  use indiv idual  user
fac i l i t ies  when other  s tudents  are  not  requi red to  do so .  A  school  may ,
however ,  make indiv idual-user  opt ions  avai lable  to  a l l  s tudents  who
voluntar i ly  seek addi t ional  pr ivacy  or  secur i ty .    Remember ,  a  s tudent
cannot  be forced to  use a  bathroom or  locker  room des ignated by  sex for
which the indiv idual  does  not  ident i fy .  (3 )

TERMINOLOGY

LGBTQ:  s tands for  Lesbian ,  Gay ,  B isexual ,  Transgender ,  and Queer .  
Lesbian :  a  woman that  i s  sexual ly ,  phys ical ly  or  emot ional ly  at t racted to
women.
Gay :  a  man that  i s  sexual ly ,  phys ical ly  or  emot ional ly  at t racted to  men.
Bisexual :  a  person that  i s  sexual ly ,  phys ical ly  or  emot ional ly  at t racted to
people  regardless  of  thei r  gender .
Heterosexual :  a  man or  a  woman that  i s  sexual ly ,  phys ical ly  or  emot ional ly
at t racted to  people  of  the opposi te  sex .
Transgender :  people  who do not  ident i fy  as  the sex they were ass igned at
bi r th  (based on thei r  geni ta l ia ) .
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CITATIONS:

(1 )   Iowa Code §  216.9
(2)  ht tps : / /www. ia-
sb .org/Main/Downloads/news/TransgenderStudents_ July_2016.pdf
(3 )  ht tps : / /educate iowa.gov/resources/ legal- resources/ legal-
lessons/equal i ty- t ransgender-students
(4 )  ht tp : / /www.somos .dreamhosters .com/newwp/wp-
content/uploads/2011/06/Cómo-Hablar-Sobre-El-Género-y-La-Or ientac ión-
Sexual-1doc .pdf  

TERMINOLOGY

Cisgender :  people  who do ident i fy  as  the sex they were ass igned at  b i r th
(based on thei r  geni ta l ia )
Queer :  a  general  term used by  people  in  LGBTQ communit ies  to  descr ibe
people  who do not  ident i fy  with  any speci f ic  category  or  label  with  respect
to  thei r  sexual  or ientat ion .
Sex :  
Gender :  
Gender  Ident i ty :  the way each person ident i f ies  internal ly  with  regard to
gender .  This  could or  could not  correspond with  the sex they were ass igned
at  b i r th .
Sexual  Or ientat ion :  a  last ing emot ional ,  romant ic ,  sexual ,  or  a f fect ionate
att ract ion toward other  people .  
Coming Out  (of  the c loset ) :  A  phrase used to  indicate  that  someone has
shared thei r  sexual  or ientat ion and/or  gender  ident i ty  that  has  previously
been hidden to  others  (4 )
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L A T I N O S  C A N

DISABILITY RIGHTS

SCHOOL'S  RESPONSIB IL IT IES :

Schools  have mult ip le  responsib i l i t ies  as  mandated by  the IDEA and Sect ion
504.  One such responsib i l i ty  i s  provid ing students  with  a  f ree  appropr iate
publ ic  educat ion (FAPE) .  A l l  e l ig ible  s tudents  with  d isabi l i t ies  are  ent i t led
to FAPE.  An appropr iate  educat ion is  def ined as  educat ion in  regular  c lasses
with  the general  s tudent  populat ion ,  educat ion in  regular  c lasses  with  the
use of  re lated a ids  and serv ices  as  needed,  or  specia l  educat ion and re lated
serv ices  in  separate  c lassrooms for  a l l  or  port ions  of  the school  day .  (2 )
Under  IDEA schools  must  create  an Indiv idual ized Educat ion Program ( IEP)
for  each student  with  a  d isabi l i ty  receiv ing specia l  educat ion and re lated
serv ices .

THE LAW
There are  several  federal  laws that  re late  to  chi ldren with  d isabi l i t ies  in
schools .The Indiv iduals  with  Disabi l i t ies  Educat ion Act  or  IDEA is  a  federal
publ ic  educat ion law that  ent i t les  chi ldren with  d isabi l i t ies  access  to
specia l  educat ion and re lated serv ices .  Sect ion 504 of  the Rehabi l i tat ion
Act  of  1973 prohib i ts  d iscr iminat ion on the bas is  of  d isabi l i ty .  Provides  for
accommodat ion and some modi f icat ion to  meet  d isabi l i ty- re lated needs .  (1 )

PARENT’S  R IGHTS & RESPONSIB IL IT IES :

The r ight  to  a  response f rom the part ic ipat ing agency to  reasonable
requests  for  explanat ions  and interpretat ions  of  the records ;
The r ight  to  request  that  the agency provide copies  of  the records
conta in ing the informat ion i f  fa i lure  to  provide copies  would ef fect ively
prevent  you f rom exerc is ing the r ight  to  inspect  and rev iew the records ;
The r ight  to  have your  representat ive  inspect  and rev iew the records .

Under  IDEA parental  r ights  are  refer red to  as  ‘procedural  safeguards ’ .  You
should receive a  copy of  the procedural  safeguards  for  your  chi ld  f rom the
school  once a  year .  You wi l l  a lso  receive one upon the in i t ia l  refer ra l  or  at
the request  of  an evaluat ion of  your  chi ld  or  when you make a  request  to
the school .
Parents  have a  r ight  to  inspect  and rev iew records  which includes :  
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PARENT’S  R IGHTS & RESPONSIB IL IT IES  CONT. :

Have been ful ly  informed in  your  nat ive  language of  a l l  in format ion
related to  your  chi ld
Understand and agree in  wr i t ing to  that  act ion ,  and the consent  descr ibes
that  act ion and l i s ts  the records  ( i f  any)    that  wi l l  be  re leased and to
whom
Understand that  the consent  i s  voluntary  on your  part  and you may
withdraw your  consent  at  any t ime.  Your  withdrawal  of  consent  does  not
undo an act ion that  has  occurred af ter  you gave your  consent  and before
you withdrew i t .  

Consent  means you :

 
Parental  consent  i s  needed for  an in i t ia l  evaluat ion of  a  chi ld  to  determine
el ig ib i l i ty  under  IDEA.  Consent  for  an evaluat ion is  not  consent  for  the
school  to  s tar t  provid ing specia l  educat ion serv ices  to  your  chi ld .You have
a r ight  to  part ic ipate  in  meet ings  re lated to  the ident i f icat ion ,  evaluat ion ,
and educat ional  p lacement  of  your  chi ld .  Schools  should be provid ing
not ices  to  parents  about  meet ings  that  inc lude the purpose ,  t ime,  locat ion ,
and people  in  at tendance .  You may part ic ipate  v ia  v ideo conferencing or
phone cal l  i s  you are  unable  to  at tend in  person .  (3 )

IEP

The parent  of  the student
When appropr iate ,  the student
At  least  one general  educat ion teacher  of  the student
At  least  one specia l  educat ion teacher  of  the student
When appropr iate  at  least  one specia l  educat ion provider  of  the student
An LEA representat ive  who

Is  qual i f ied to  provide or  superv ise  specia l ized inst ruct ion of  chi ldren
with d isabi l i t ies
Is  knowledgeable  about  the Iowa Core Curr iculum
Is  knowledgeable  about  the avai labi l i ty  of  resources  of  the publ ic
agency

An indiv idual  who can interpret  the inst ruct ional  impl icat ions  of
evaluat ion resul ts
With the consent  and d iscret ion of  the parent  or  agency ,  other
indiv iduals  who have knowledge or  expert ise  regarding the student
I f  appropr iate ,  outs ide agency representat ives

An IEP is  a  wr i t ten legal  document  that  descr ibes  the student ’s  specia l
educat ion program.  I t  must  ment ion the serv ices ,  act iv i t ies ,  and supports
the student  wi l l  receive .  Each student  wi l l  a lso  have an IEP team that  i s
responsible  for  developing the IEP for  them.  The student ’s  IEP must  be
developed with  cons iderat ion to  each student ’s  capabi l i t ies ,  s t rengths ,
needs ,  and interests .  
 
A  s tudent ’s  IEP team should include the fo l lowing (one person may serve
several  ro les ) :
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IEP  CONT."

Provide cr i t ica l  informat ion about  your  chi ld ’s  abi l i t ies ,  interests ,
preferences ,  and his tory
Part ic ipate  in  the d iscuss ion about  your  chi ld ’s  need for  specia l
educat ion serv ices ,  act iv i t ies ,  and supports .
Help to  dec ide :

How your  chi ld  wi l l  be  involved and progress  in  the general  educat ion
envi ronment
How your  chi ld  wi l l  part ic ipate  in  s tate  and d is t r ic t -wide assessments
What  serv ices ,  act iv i t ies ,  and supports  the d is t r ic t  AEA wi l l  provide to
your  chi ld
What  set t ing those serv ices ,  act iv i t ies ,  and supports  wi l l  be  provided .

As  a  member  of  your  chi ld ’s  IEP you should :

DEAF OR HARD OF  HEARING STUDENTS:

For  s tudents  with  audi tory  d isabi l i t ies  the schools  must  a lso  create  a
Communicat ion Plan as  a  part  of  the student ’s  IEP .  Deaf  and Hard of
Hear ing students  are  to  have access  to  Educat ional  Interpreters .

BLIND OR V ISUALLY IMPARED STUDENTS:

Students  who are  bl ind or  v isual ly  impared receive a  learning media
assessment  (LMA)  to  determine the media  that  i s  best  su i ted for  the student
to  use for  reading and wr i t ing .

HOME OR HOSPITAL  BOUND STUDENTS:

Students  who are  unable  to  part ic ipate  in  general  and specia l  educat ion
provided in  schools  wi l l  s t i l l  receive  specia l  educat ion inst ruct ion and
support  serv ices  in  a  home or  hospi ta l  set t ing .  These serv ices  are  provided
by the LEA but  may contract  out  to  the AEA or  other  qual i f ied agency .  The
LEA is  u l t imately  responsible  for  ensur ing that  the serv ices  are  provided .
IEP meet ings  must  be held  to  determine how serv ices  wi l l  be  del ivered .

TERMINOLOGY:

Least  Restr ic t ive  Envi ronment  (LRE) :  based on the presumption that  the
general  educat ion envi ronment  is  the f i rs t  choice  for  educat ing a l l
indiv iduals .  Indiv iduals  with  d isabi l i t ies  should be provided with  the
greatest  interact ion with  other  indiv iduals  without  d isabi l i t ies ,  an
appropr iate  educat ion ,  and the specia l  ass is tance needed for  success  in  the
general  educat ion envi ronment .  
IDEA:  Indiv iduals  with  Disabi l i t ies  Act  i s  a  law that  makes  appropr iate
publ ic  educat ion f ree to  e l ig ible  chi ldren with  d isabi l i t ies  and ensures
specia l  educat ion and re lated serv ices  to  those chi ldren .
FAPE:  Free and Appropr iate  Publ ic  Educat ion is  a  r ight  af forded to  a l l
s tudents  with  d isabi l i t ies .  I t  i s  granted by  IDEA and Sect ion 504 of  the
Rehabi l i tat ion Act .
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TERMINOLOGY:

LEA:  Local  Educat ion Agency is  another  term for  a  local  school  d is t r ic t .
IEP :  Indiv idual ized Educat ion Plan is  c reated for  s tudents  who need specia l
educat ion by  school  of f ic ia ls  and thei r  parents .
Specia l  Educat ion :  a  broad term that  descr ibes  the educat ion of  s tudents
who have intel lectual ,  phys ical ,  behavioral  or  emot ional  d isabi l i t ies .  I t
involves  specia l ly  des igned inst ruct ion ta i lored to  the unique needs of  each
chi ld ,  and is  provided at  no cost  to  parents .

CITATION:

(1 )  ht tps : / /www.askresource .org/resources/compar ison-of-sect ion-504-and-
idea
(2)  ht tps : / /www2.ed .gov/about/of f ices/ l i s t /ocr/docs/edl i te-FAPE504.html
(3)  ht tps : / /educate iowa.gov/pk-12/specia l -educat ion/parent-
informat ion/procedural-safeguards-manual-parents- r ights-chi ldren-0

P A G E  1 6



L A T I N O S  C A N

ENGLISH LANGUAGE (EL)
STUDENTS
In  Iowa,  s tudents  who are  in  the process  of  acqui r ing Engl ish  prof ic iency
are  g iven the status  of  EL ,  or  Engl ish  Learner .  They may a lso  use ELL which
stands for  Engl ish  Language Learner .  EL  s tudents  are  ent i t led to  an equal
opportuni ty  to  part ic ipate  in  a l l  programs of fered by  a  school  such as
career  and technical  educat ion ,  athlet ic  programs,  ar ts ,  AP courses ,  c lubs ,
and honors  programs.

SCHOOL'S  RESPONSIB IL IT IES :

Schools  should have a  process  for  determining what  the language needs are
for  s tudents .  Appropr iate  language ass is tance serv ices  are  to  be provided to
al l  s tudents  who requi re  them.  EL programs should be adequately  supported
and staf fed .  Only  qual i f ied EL teachers  should be inst ruct ing students .  Staf f
may ass is t  teachers  but  should not  be leading EL c lasses .  A l l  EL s tudents
should have the same access  to  a l l  curr icular  and extracurr icular  programs
in thei r  school .  EL  s tudents  are  not  to  be unnecessar i ly  segregated in
schools .  (3 )
I f  a  s tudent  i s  both an EL student  and is  in  need of  Specia l  Educat ion ,
schools  must  provide both serv ices .

THE LAW
Under  T i t le  VI  of  the Civ i l  R ights  Act  of  1964 and the Equal  Educat ional
Opportuni ty  Act  of  1974 (EEOA) ,  a l l  publ ic  schools  must  ensure  that  EL
students  can part ic ipate  fu l ly  and equal ly  in  educat ion programs.  In  Iowa
Code both publ ic  and nonpubl ic  schools  need to  provide specia l
inst ruct ions  to  EL students .  (1 )
There  have been several  Court  Cases  through the years  that  address  the
educat ion of  EL Students .  One such case was Lau v .  Nichols  (1974)  which
establ ished the Lau Plan which requi res  schools  to  make a  plan to  address
language inst ruct ion educat ion needs .  (2 )

PARENT’S  R IGHTS & RESPONSIB IL IT IES :

Ask quest ions  of  the staf f  i f  you th ink  your  chi ld  has  been mis ident i f ied .
This  could mean they are  placed in  an EL program when they do not  need i t
or  are  misplaced into  specia l  educat ion programs instead of  an EL program.
I f  you th ink  your  chi ld  i s  a lso  in  need of  specia l  educat ion a long with  an EL
program,  ask  to  speak to  the appropr iate  s taf f  to  ask  about  assessments .  
You have the r ight  to  opt  out  of  EL programs or  part icular  serv ices  for  your
chi ld .  You should make a  dec is ion only  af ter  being provided with  fu l l
guidance f rom school  s taf f  in  your  prefer red language .  You also  have the
r ight  to  opt  back into  serv ices  i f  c i rcumstances  change .  I f  you have mult ip le
chi ldren you may choose d i f ferent  serv ices  for  each chi ld .
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TERMINOLOGY:

Prof ic ient :  Iowa Code §  280.4(1)  def ines  " fu l ly  Engl ish  prof ic ient"  as  a
student  who can read ,  understand,  wr i te ,  speak ,  ask  quest ions ,  understand
teachers  and reading mater ia ls ,  test  ideas ,  and chal lenge what  i s  being
asked in  the c lassroom in  Engl ish .

CITATION:

(1 )  ht tps : / /www.askresource .org/resources/compar ison-of-sect ion-504-and-
idea
(2)  ht tps : / /www2.ed .gov/about/of f ices/ l i s t /ocr/docs/edl i te-FAPE504.html
(3)  ht tps : / /educate iowa.gov/pk-12/specia l -educat ion/parent-
informat ion/procedural-safeguards-manual-parents- r ights-chi ldren-0
(4)  ht tps : / /educate iowa.gov/engl ish- language-prof ic iency-assessment-21st-
century-elpa-21

ELPA21:

ELPA21 is  the Engl ish  Language Prof ic iency  Assessment  for  the 21st
Century .  I t  i s  used to  assess  the growth of  Engl ish  prof ic iency  for  EL
students .  I t  i s  an onl ine test  that  evaluates  s tudents  on reading ,  wr i t ing ,
l i s tening and speaking .  (4 )
 
Accommodat ions  are  avai lable  for  s tudents  with  IEPs  or  504 plans :
ht tps : / /e lpa21.org/assessment-system/access ib i l i ty-and-accommodat ions/
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L A T I N O S  C A N

SCHOOL FEES

SCHOOL'S  RESPONSIB IL IT IES :

Textbooks
School  suppl ies
Summer school  programs
Driver  educat ion programs
Transportat ion fees  for  res ident  s tudents  who are  not  otherwise  ent i t led
to f ree t ransportat ion
Eye protect ive  devices
Ear  protect ive  devices
School  meals
Nonres ident  s tudent  tu i t ion
Technology ( laptops ,  chromebooks ,  etc )

Schools  are  only  a l lowed to  charge fees  for  the fo l lowing as  author ized in
Iowa Code:

THE LAW
Under  Iowa Administ rat ive  Code,  schools  are  able  to  of fer  fu l l  or  part ia l  fee
waivers .  Ful l  waiver  of  a l l  fees  are  granted i f  the student  or  thei r  fami ly
meet  the f inancia l  e l ig ib i l i ty  requi rement  for  f ree  meals ,  the Family
Investment  Program (F IP) ,  t ransportat ion a id ,  or  i f  the s tudent  i s  in  foster
care .  Part ia l  fee  waivers  are  avai lable    i f  the s tudent  or  thei r  fami ly  meet
the f inancia l  e l ig ib i l i ty  requi rement  for  reduced-meal  pr ices .  Temporary  fee
waivers  can be granted i f  of  a  temporary  f inancia l  d i f f icul ty  with in  the
student ’s  immediate  fami ly .

PARENT’S  R IGHTS & RESPONSIB IL IT IES :

In  publ ic  schools ,  s tudents  are  of ten sent  a  l i s t  of  suppl ies  they wi l l  need
for  the year .  This  of ten includes  notebooks ,  penci ls ,  pens ,  fo lders ,  etc .  Each
grade of ten requi res  d i f ferent  suppl ies .  Students  are  a lso  ass igned
textbooks  that  they are  responsible  for  and must  use for  the ent i re  year .  I f
textbooks  are  damaged there  are  of ten fees .  Some schools  a lso  provide
technology such as  laptops  to  s tudents  that  they can take home and use to
complete  homework or  to  s tudy .  Parents  are  only  responsible  for  suppl ies
that  are  going to  be used by  thei r  s tudents .  They are  not  to  buy suppl ies  for
use by  the ent i re  c lassroom.
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L A T I N O S  C A N

MEALS

FREE/REDUCED LUNCH

To qual i fy  for  the fee waiver  appl icat ion must  be s igned indicat ing the
informat ion on the students ’  f ree  or  reduced status  may be shared with
the school  of f ice  s taf f .  An appl icat ion may be completed at  any t ime
dur ing the school  year .  I f  your  household income decl ines  you are
encouraged to  complete  an appl icat ion at  that  t ime.  I f  a  change is
reported that  wi l l  increase benef i ts  that  change wi l l  be  made.  An
increase in  income does  not  need to  be reported unt i l  the fo l lowing
school  year .

Schools  wi l l  publ ish  new lunch and breakfast  pr ices  each year  and parents
should annual ly  cons ider  complet ing an Iowa el ig ib i l i ty  appl icat ion .
Chi ldren whose famil ies  complete  an Iowa el ig ib i l i ty  appl icat ion annual ly
may qual i fy  for  f ree  or  reduced pr ice  meals  as  wel l  as  a  waiver  of  fees .
E l ig ib i l i ty  i s  based on household income.  Chi ldren who were approved for
f ree or  reduced meals  dur ing the past  school  year  wi l l  cont inue to  be
el ig ible  for  f ree  or  reduced meals  for  the f i rs t  30 days  of  the new school
year .  I f  an appl icat ion is  not  completed by  the end of  the f i rs t  30 days  they
wi l l  be  requi red to  pay for  meals  unt i l  another  appl icat ion is  completed and
approved .  Therefore ,  i t ’ s  recommended that  a  new appl icat ion be completed
at  the beginning of  each school  year .
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Students  s tay  at  school  for  lunch and can somet imes have breakfast  at
school  too .  Chi ldren are  able  to  br ing thei r  own lunch f rom home.  Schools
wi l l  have rules  on what  they can and cannot  br ing .  When packing a  lunch
for  your  chi ld  keep in  mind that  they may not  have access  to  a  way to
reheat  thei r  food .



L A T I N O S  C A N

STUDENT MISCONDUCT &
DISCIPLINE

THE LAW

A secondary  s tudent  has  no “ r ight”  to  part ic ipate  in  interscholast ic
athlet ics  or  other  extracurr icular  act iv i t ies .
S ince there  is  no r ight  to  part ic ipate ,  the amount  of  due process  owed to
a student  in  such cases  i s  minimal .  Due process  requi res  only  two
elements :  1 )  the student  must  be told  what  he is  accused of ;  and 2)  the
student  must  be g iven an opportuni ty  to  te l l  thei r  s ide of  the story .
In  order  for  a  s tudent  to  be d isc ipl ined under  a  school ’ s  good conduct
pol icy  there  need only  be “some evidence”  that  a  s tudent  v io lated the
pol icy .  Id .  Due process  does  not  requi re  court room evidence standards .
“Some evidence”  i s  less  than preponderance of  ev idence and far  f rom
beyond a  reasonable  doubt  (1 )

Under  Iowa Code sect ion 279.8  the local  school  board establ ishes  the rules
of  conduct  for  i ts  s tudents .  This  inc ludes  conduct  of  s tudents  part ic ipat ing
in  extracurr icular  act iv i t ies  when they are  not  on school  grounds .
 
The State  Board of  Educat ion has  adopted the fo l lowing pr inc iples  when
reviewing good conduct  appeals :  

 
V io lat ions  of  s tudent  conduct  pol ic ies  can have a  range of  consequences
but  schools  are  s t i l l  l imited in  some ways .  Iowa Code Chapter  103 conta ins
the Department  of  Educat ion ’s  ru les  on seclus ion and rest ra int  as
consequences  to  s tudent  misconduct .  The chapter  was amended and
changes were ef fect ive  November  12th ,  2008.  I t  inc luded changes to  rules
regarding corporal  punishment ,  rest ra int ,  and phys ical  conf inement  and
detent ion

Each school  wi l l  have i ts  own set  of  ru les  that  s tudents  must  fo l low.  I f  they
break those rules  they can be punished by  the school .  The punishment
should depend on the sever i ty  of  the problem.  However ,  there  are  l imits  to
the th ings  schools  can do to  s tudents .  

SCHOOL'S  RESPONSIB IL IT IES :

Posi t ive  behavior  intervent ions  and supports
Disc ipl inary  opt ions  to  seclus ion & rest ra int
Cr is is  prevent ion ,  c r is is  intervent ion ,  c r is is  de-escalat ion techniques
Student  and staf f  debr ief ing
Safe ,  e f fect ive  use of  rest ra int  and conf inement  and detent ion

Under  Chapter  103 in  Iowa Code,  a l l  school  employees  must  receive
adequate ,  per iodic ,  and documented t ra in ing on :
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SCHOOL'S  RESPONSIB IL IT IES  CONT. :

Act ions  of  the student  before ,  dur ing ,  and af ter  the inc ident
Act ions  of  employees  before ,  dur ing ,  and af ter  the inc ident
Alternat ives  to  rest ra int  or  conf inement  at tempt ,  i f  any
Descr ipt ion of  in jur ies  to  s tudent ,  others ,  and/or  property
Descr ipt ion of  future  approaches  to  s tudents ’  behavior  

Parents  must  a lso  be not i f ied of  any d isc ipl inary  inc ident  involv ing thei r
chi ld .  I f  poss ible  the not i f icat ion should happen on the day of  the inc ident .
There  must  a lso  be proper  documentat ion of  the inc ident  that  requi red the
use of  any phys ical  conf inement  or  rest ra int  that  should be provided to  the
parents .  
Documentat ion of  events  must  inc lude :

PHYSICAL  CONFINEMENT,  SECLUSION AND RESTRAINTS:

Only  to  be used in  emergencies  and as  a  preventat ive  measure .  I t  i s  not  to
be used for  minor  inf ract ions  and may only  be used i f  other  d isc ipl inary
techniques  have been at tempted .     I t  i s  cons idered to  be phys ical
conf inement  when a  s tudent  i s  p laced in  a  room or  other  enclosure  where
thei r  abi l i ty  to  leave is  rest r ic ted .
 
The room where students  are  held  must  be of  a  reasonable  s ize  that  are
f ree f rom hazards .  The age ,  s ize ,  and phys ical  and mental
condit ion of  the student  must  be taken into  cons iderat ion .  The room must
have suf f ic ient  l ight ,  adequate  vent i lat ion ,  and a  temperature  cons is tent
with  the rest  of  the bui ld ing .The per iod of  conf inement  must  be reasonable
and al low for  breaks  for  bodi ly  needs such as  us ing the rest room.
Administ rator  approval  i s  needed for  conf inement  that  exceeds 60 minutes
or  a  typical  c lass  per iod (whichever  i s  shorter ) .  There  must  be adequate and
cont inuous adult  superv is ion dur ing conf inement .      
 
Use of  a  t ime-out  desk  with in  a  c lassroom or  a  hal lway ,  a f ter  school
detent ion ,  and in-school  suspension ar rangements  are  not  cons idered
phys ical  conf inement .
 
Mater ia l  rest ra ints  may not  be used on students  outs ide of  medical  uses .
Improper  use of  safety ,  therapeut ic ,  or  medical  devices  a lso  v io lates  th is
rule .

REASONABLE  FORCE

Stop an act  that  threatens  harm to  the student  or  others
Obtain  a  weapon or  dangerous  object  f rom a student
Sel f -defense
Protect ion of  property
Remove a  d is rupt ive  s tudent  f rom school  property  or  school  act iv i t ies  

School  employees  may use reasonable  and necessary  force  provided i t  i s
not  des igned or  intended to  cause pain .  These are  examples  of  when a
school  employee may use reasonable  and necessary  force :
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CORPORAL PUNISHMENT:

Verbal  chast isement  d i rected toward a  s tudent ;  
Reasonable  requests  or  requi rements  of  a  s tudent  engaged in  act iv i t ies
associated with  phys ical  educat ion c lass  or  extracurr icular  athlet ics ;
Act ions  cons is tent  with  and included in  an indiv idual ized educat ion
program however ,  under  no c i rcumstances  shal l  an indiv idual ized
educat ion program violate  the provis ions  of  th is  chapter ;  
Reasonable  per iods  of  detent ion ,  not  in  excess  of  school  hours ,  or  br ief
per iods  of  before  and af ter-school  detent ion ,  in  a  seat ,  c lassroom or
other  part  of  a  school  fac i l i ty ,  unless  the detent ion is  accompl ished by
the use of  mater ia l  rest ra ints  appl ied to  the person .  
Act ions  by  an employee subject  to  these rules  toward a  person who is  not
a  s tudent  of  the school  or  receiv ing the serv ices  of  an area educat ion
agency employing or  ut i l iz ing the serv ices  of  the employee .

State  law forbids  school  employees  f rom us ing corporal  punishment  against
any student .  School  employees  may use “ reasonable  and necessary  force ,
not  des igned or  intended to  cause pain”  to  do certa in  th ings ,  such as
prevent ing harm to  the student  themselves ,  other  persons  present  or
property .
 
Corporal  punishment  does  not  inc lude :

REASONABLE  FORCE CONT

The s ize  and phys ical ,  mental ,  and psychological  condi t ion of  the
student ;  
The nature  of  the student ’s  behavior  or  misconduct  provoking the use of
phys ical  force ;  
The tools  used in  apply ing the phys ical  force  such as  handcuffs
The extent  and nature  of  resul t ing in jury  to  the student ,  i f  any ;  
The mot ivat ion of  the school  employee us ing phys ical  force .

The fol lowing must  be taken into  account  when determining the
reasonableness  of  an act ion :  

 
Somet imes th ings  wi l l  happen even when an employee is  act ing reasonably .
I f  the s tudent  i s  in jured i t  does  not  automat ical ly  make the force
unreasonable .  However ,  th ings  l ike  prone rest ra int ,  be ing held  face down,
or  any k ind of  hold  that  rest r ic ts  a  s tudent ’s  a i rways  is  not  a  reasonable  use
of  force .

PARENT’S  R IGHTS & RESPONSIB IL IT IES :

You may,  on behal f  of  your  chi ld ,  appeal  a  dec is ion made by a  local  school
board such as  a  suspension or  other  d isc ipl inary  act ion .  The appeal  i s  to  be
made to  the State  Board of  Educat ion .  You must  f i le  your  c la im with in  30
days  of  the decis ion .  The ent i re  case could take months  to  resolve i f  i t  i s
taken up by  the State  Board .  (2 )
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IN  SCHOOL SUSPENSION

When a  s tudent  v io lates  a  school ’ s  code of  conduct ,  that  s tudent  may be
placed in  a  des ignated locat ion ( the in-school  suspension room)  and is
removed f rom thei r  normal  school  schedule  and act iv i t ies  for  a  speci f ied
per iod of  t ime.  The student  wi l l  remain under  the d i rect  superv is ion of
school  personnel .

OUT-OF-SCHOOL SUSPENSION:

Def ined as  a  temporary ,  complete  exclus ion f rom school  and act iv i t ies
including being on school  property .  A  typical  out-of-school  suspension lasts
a  few days ,  though i t  can range f rom a few hours  to  weeks  long .  This
penalty  i s  one of  the most  severe  a  school  d is t r ic t  can enforce and stops
short  only  of   be ing completely  k icked out .

DETENTION:

Late  to  school  or  c lass
Use of  e lect ronic  devices  when prohib i ted 
Unprepared for  c lass
Cut  Detent ion
Use of  profani ty
Def iance of  author i ty
Eat ing out  of  des ignated areas
Chewing gum when prohib i ted
Disturbed c lass
P .E .  non-dress
Disrespect ful / rude behavior
Dress  code v iolat ion
Progress  Report/s ignature  requi red forms not  in ,  etc .

Detent ion is  at  a f ter  school  in  a  des ignated room being superv ised by  an
ass igned teacher  or  s taf f  member .  Detent ion is  g iven for  behavioral  i ssues
or  to  s tudents  who repeatedly  break rules .  
The fol lowing are  some common reasons for  detent ion :  

 
There  are  other  ru les  s tudents  must  fo l low once in  detent ion .  Fa i lure  to
comply  may resul t  in  another  detent ion or  a  loss  of  act iv i ty  pr iv i leges .  Al l
school  ru les  apply  in  detent ion .  Students  can somet imes choose the date  of
thei r  a f ter-school  detent ion and have the responsib i l i ty  of  te l l ing thei r
parents  or  legal  guardians .  Usual ly  lasts  between 30 minutes  -  1  hour  af ter
school .  Somet imes schools  can ass ign in  school  lunch detent ion

EXPULSION

The Board of  Di rectors  for  the Dist r ic t  may ,  by  a  major i ty  vote ,  expel  a
student  f rom school  for  a  v io lat ion of  the regulat ions  or  ru les  establ ished
by the Board ,  or  when the presence of  the student  i s  detr imental  to  the
best  interest  of  the school .  When a  s tudent  i s  expel led they are  not  e l ig ible
to  receive educat ional  serv ices  f rom the Dist r ic t .
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TERMINOLOGY:

Timeout :  an imposed temporary  suspension of  act iv i t ies ,  especia l ly  the
separat ion of  a  misbehaving chi ld  f rom one or  more playmates  as  a
disc ipl inary  measure .
Corporal  punishment :  i s  def ined to  mean the intent ional  phys ical
punishment  of  a  s tudent .  I t  inc ludes  the use of  unreasonable  or
unnecessary  phys ical  force ,  or  phys ical  contact  made with  the intent  to
harm or  cause pain .
Phys ical  conf inement  and detent ion :  means the conf inement  of  a  s tudent  in
a  t ime-out  room or  some other  enclosure ,  whether  with in  or  outs ide the
classroom,  f rom which the student ’s  egress  i s  rest r ic ted .    
Phys ical  Restra int :  the appl icat ion of  phys ical  force  by  1  or  more
indiv iduals  that  reduces  or  rest r ic ts  another  indiv iduals  abi l i ty  to  move
thei r  arms ,  legs ,  or  head f reely .
Rules/Code of  Conduct :  Created by  a  local  school  board ,  these are  rules
that  af fect  how students  are  to  conduct  themselves  when at  school

CITATION:

(1 )  ht tps : / /www.askresource .org/resources/compar ison-of-sect ion-504-and-
idea
(2)  ht tps : / /www2.ed .gov/about/of f ices/ l i s t /ocr/docs/edl i te-FAPE504.html
(3)  ht tps : / /educate iowa.gov/pk-12/specia l -educat ion/parent-
informat ion/procedural-safeguards-manual-parents- r ights-chi ldren-0
(4)  ht tps : / /educate iowa.gov/engl ish- language-prof ic iency-assessment-21st-
century-elpa-21
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L A T I N O S  C A N

ATTENDANCE AND
TRUANCY
When students  are  not  in  c lass  they are  miss ing out  on learning .  

THE LAW

Chi ldren who are  “members  of  a  re l ig ious  group who have completed a
bas ic  level  of  educat ion and are  re l ig iously  exempted f rom the remaining
compulsory  school  years . ”
Chi ldren who “have phys ical  or  mental  condi t ions  that  don ’ t  permit
school  at tendance”
Court  ordered execut ions  (1 )

In  Iowa there  is  a  Compulsory  Educat ion law that  requi res  chi ldren between
the ages  of  6  and 16 to  be registered and at tend school  by  September  15th
of  each year .
There  are  only  a  few except ions  to  th is  ru le :

SCHOOL'S  RESPONSIB IL ITY

When establ ish ing at tendance pol ic ies ,  a  school  should take into
considerat ion what  i s  best  for  s tudents .  A l l  expectat ions  set  for  s tudents
must  be reasonable .  I f  regular  absences  or  chronic  absenteeism  is  due to  a
student 's  l imited academic  success ,  bul ly ing ,  or  a  d iagnosed or
undiagnosed d isabi l i ty ,  schools  must  provide reasonable  educat ional
al ternat ives  or  supports  for  the students .  
Students  should not  be punished for  absences  that  occur  out  of  thei r
control .  
At tendance pol ic ies  are  requi red to  be rev iewed every  f ive  years .  (2 )
PARENT’S  R IGHTS & RESPONSIB IL IT IES :

Fi rs t  Of fence :  At  most ,  10 days  in  ja i l  and a  $100 f ine or  40 hours  of
community  serv ice
Second Offence :  Not  more than 20 days  in  ja i l  and a  $500 f ine
Third  or  Subsequent  Offence :  Up to  30 days  in  ja i l  and $1 ,000 f ine .

Truancy is  the intent ional  absence f rom school .  In  Iowa a  s tudent  i s
cons idered t ruant  i f  they have e ight  or  more unexcused absences  in  a  45-
day per iod though certa in  d is t r ic ts  or  schools  may have d i f ferent
expectat ions  or  pol ic ies .  Parents  can be c i ted for  these absences  and
potent ia l ly  be refer red to  a  county  at torney for  mediat ion or  prosecut ion .
Before  a  parent  i s  prosecuted the school  must  reach out  and t ry  to  work
with  the parents  to  solve the issue .  Only  i f  th is  process  doesn ’ t  work  wi l l
the parents  be refer red to  an at torney .
I f  the mediat ion is  not  successful  the parents  may face the fo l lowing
penalt ies :

 
I f  unable  to  pay the f ine ,  community  serv ice  may be ordered instead .
Students  may a lso  be refer red to  juveni le  detent ion depending on the
ci rcumstance .
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EXCUSED ABSENCES
There are  t imes when a  chi ld  must  miss  school .  I f  your  chi ld  i s  s ick  i t  i s
recommended that  they stay  home so they do not  spread the i l lness  to
other  s tudents .  Schools  usual ly  requi re  a  note  f rom a doctor  to  count  the
absence as  excused .  I f  you chi ld  becomes i l l  whi le  at  school ,  the nurse  wi l l
contact  the parents  to  come and get  the chi ld .  
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DROPOUT PREVENTION
Dropout  prevent ion intervent ions  are  school-  and community-based
ini t iat ives  that  a im to  keep students  in  school  and encourage them to
complete  thei r  h igh school  educat ion .  Intervent ions  and serv ices ,  such as
counsel ing ,  monitor ing ,  school  rest ructur ing ,  curr iculum redes ign ,  and
community  serv ices  are  provided to  remove barr iers  so  s tudents  may be
successful  academical ly ,  personal ly  and in  a  career  or  vocat ion .  
 
TERMINOLOGY:

At-Risk  Students :  s tudents  who need more support  and who are  not  meet ing
or  not  expected to  meet  the goals  of  the educat ional  program (academic ,
personal/soc ia l ,  career/vocat ional ) .  Inc ludes  but  i s  not  l imited to  s tudents
in  the fo l lowing groups :  homeless  chi ldren and youth ,  dropouts ,  returning
dropouts ,  and potent ia l  dropouts .
Dropout :  A  school-age student  in  grades  seven through twelve and who
does not  at tend school  or  withdraws f rom school  for  a  reason other  than
death or  t ransfer  to  another  approved school  or  has  been expel led with  no
opportuni ty  to  return
Returning Dropouts :  means students  in  grades  seven through twelve who
withdrew f rom school  for  a  reason other  than t ransfer  to  another  school  or
school  d is t r ic t  and who are  later  enrol led in  a  publ ic  school  in  the d is t r ic t .
Potent ia l  dropouts :  Students  who show poor  school  adjustment  as  shown by
two or  more of  the fo l lowing :  
a .  High rate  of  absenteeism,  t ruancy ,  or  f requent  tard iness .  
b .  L imited or  no extracurr icular  part ic ipat ion or  lack  of  ident i f icat ion with
school ,  inc luding but  not  l imited to ,  expressed feel ings  of  not  belonging .  
c .  Poor  grades ,  inc luding but  not  l imited to ,  fa i l ing in  one or  more school
subjects  or  grade levels .  
d .  Low achievement  scores  in  reading or  mathemat ics  which show
achievement  at  two years  or  more below grade level .  
e .  Chi ldren in  grades  k indergarten through three who meet  the def in i t ion of
at- r isk  chi ldren adopted by  the department  of  educat ion (3 )

CITATIONS:

(1 )  Iowa Code Chapter  299
(2)  ht tps : / /educate iowa.gov/resources/ legal- resources/ legal-
lessons/attendance-pol ic ies-key-points- remember-september-2014
(3)  ht tps : / /educate iowa.gov/dropout-prevent ion



L A T I N O S  C A N

ACADEMIC YEAR
An academic  year  i s  d i f ferent  f rom a calendar  year .  A  school  year  in  Iowa
begins  in  August  and ends in  May .  I f  c lasses  are  missed due to  weather  or
other  cancelat ions ,  they must  be made up .  Read more about  school
cancelat ions  on page x .  The school  week begins  Monday and ends Fr iday .
The exact  s tar t  and end t ime wi l l  depend on the school  but  wi l l  of ten be
for  8  hours .

BREAKS AND HOLIDAYS

There are  four  pr imary  breaks  that  occur  dur ing the school  year  where
classes  are  not  in  sess ion for  over  3  days .  These are  Thanksgiv ing ,  Winter
Break ,  Spr ing Break ,  and Summer Break .  The exact  dates  wi l l  vary  between
schools .  The longest  of  the breaks  is  Summer break which is  general ly
about  three months  long .
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CLOSURES AND DELAYS

Schools  may decide to  s tar t  late ,  end ear ly ,  or  cancel  c lasses  a l together  for
many reasons .  In  Iowa,  most  of ten these occur  due to  weather  or  extreme
temperatures .  Local  news stat ions  wi l l  share  which schools  wi l l  be  open or
c losed due to  weather  across  the state .  I t ’ s  best  to  check th is  the n ight
before  c lasses  and the morning of  school  incase weather  changes
drast ical ly .  Other  reasons schools  may be c losed can be heal thy  re lated
such as  an outbreak of  inf luenza or  other  i l lness .

SNOW MAKE-UP DAYS

In  the case of  missed school  days  due to  snow students  wi l l  be  expected to
attend extra  school  days  at  the end of  the year .  I f  3  days  total  were missed
due to  snow,  three days  wi l l  be  added onto the end of  the year .  A l l  of  the
same rules  and responsib i l i t ies  for  parents  and the school  apply  dur ing
these days .  I f  s tudents  miss  these make up days  they wi l l  be  cons idered
absent .



L A T I N O S  C A N

CLOTHING
Students  in  publ ic  schools  in  Iowa do not  wear  school  uni forms .  Instead ,
each school  d is t r ic t  wi l l  have thei r  own dress  code that  a  chi ld  must  fo l low.
Certa in  pr ivate  schools  wi l l  have uni forms that  s tudents  must  wear .   

THE LAW

Iowa Code states  that  schools  may only  te l l  s tudents  what  they cannot  wear
and can never  te l l  them what  they must  wear .  Local  school  boards
determine what  s tudents  cannot  wear .  Boards  may ban 'gang-related
apparel '  i f  they th ink  the c lothing has  a  s igni f icant  impact  on the student 's
saf tey  or  i f  i t  draws at tent ion away f rom thei r  educat ion .  

SCHOOL'S  RESPONSIB IL ITY

.Schools  must  apply  a l l  dress  codes  equal ly  across  a l l  genders .  Schools  can
ban c lothing that  has  obscene,  vulgar ,  or  of fens ive  language or  promotes
i l legal  act iv i t ies .  
Once a  chi ld  s tar ts  tak ing a  phys ical  educat ion c lass  they wi l l  be  asked to
br ing a  second set  of  exerc ise  c lothing and shoes .

PARENT’S  R IGHTS & RESPONSIB IL IT IES :
.Make sure  your  chi ld  i s  dressed appropr iately  for  school  everyday .  This
also  means making sure  they are  protected against  the cold  dur ing the fa l l
and winter  months .  Many schools  requi re  that  s tudents  have coats ,  snow
boots ,  hats ,  g loves ,  and a  scar f  dur ing the winter ,  especia l ly  i f  the chi ld
wi l l  be  going outs ide .  

CITATIONS:

(1 )  Iowa Code 279.58
(2)  
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HARASSMENT & BULLYING
Bul ly ing is  s imi lar  to  harassment  and is  def ined by  unwanted ,  aggress ive
behavior  among school  aged chi ldren that  involves  a  real  or  perceived
power  imbalance .  The behavior  i s  repeated ,  or  has  the potent ia l  to  be
repeated ,  over  t ime.

THE LAW

Iowa Code prohib i ts  an educat ional  inst i tut ion f rom discr iminat ing on the
bas is  of  race ,  c reed ,  color ,  sex ,  sexual  or ientat ion ,  gender  ident i ty ,  nat ional
or ig in ,  re l ig ion ,  or  d isabi l i ty  in  any academic ,  extracurr icular ,  research ,
occupat ional  t ra in ing ,  or  other  program or  act iv i ty .  Harassment  i s
cons idered to  be a  form of  d iscr iminat ion .  This  law appl ies  to  any
preschool ,  e lementary  or  secondary  school ,  community  col lege ,  area
educat ion agency ,  or  postsecondary  col lege or  univers i ty .  (1 )
 
Bul ly ing is  def ined as  any e lect ronic ,  wr i t ten ,  verbal ,  or  phys ical  act  or
conduct  toward a  s tudent  which is  based on any actual  or  perceived t ra i t  or
character is t ic  of  the student  and which creates  an object ively  host i le
school  envi ronment  that  meets  one or  more of  the fo l lowing condit ions :
Places  the student  in  reasonable  fear  of  harm to  the student 's  person or
property .
Has  a  substant ia l ly  detr imental  ef fect  on the student 's  phys ical  or  mental
heal th .
Has  the ef fect  of  substant ia l ly  inter fer ing with  a  s tudent 's  academic
performance .
Has  the ef fect  of  substant ia l ly  inter fer ing with  the student 's  abi l i ty  to
part ic ipate  in  or  benef i t  f rom the serv ices ,  act iv i t ies ,  or  pr iv i leges  provided
by a  school  (2 )

SCHOOL'S  RESPONSIB IL ITY

A school  must  take steps  to  prevent  harassment  before  i t  occurs .  An
inst i tut ion needs to  ra ise  the issue and confront  harassment  before  i t
becomes a  problem.  Schools  may do th is  by  provid ing t ra in ing to
administ rators ,  s taf f ,  and students  so  that  they understand and recognize
prohib i ted behavior  and how to  report  i t .  
 
Under  T i t le  IX ,  schools  should have a  pol icy  to  s top sexual  harassment  and
must  create  a  gr ievance procedure that  i s  fa i r  and sui table  for  deal ing with
sexual  harassment  complaints .  Once a  harassment  complaint  has  been f i led ,
the school  administ rat ion needs to  take remedial  act ion .  When a
harassment  complaint  i s  f i led the school  should begin a  prompt  and
conf ident ia l  invest igat ion .  Select  personnel  should be des ignated and
tra ined to  invest igate  complaints .  I f  the invest igat ion shows that  the
harassment  d id  happen,  the school  should take prompt  d isc ipl inary  act ion
against  the harasser .  Schools  should act  s imi lar ly  in  cases  of  bul ly ing .
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PARENT’S  R IGHTS & RESPONSIB IL IT IES :
I f  your  chi ld  i s  a  v ict im of  harassment  in  school  there  are  act ions  you can
take .    I f  poss ible ,  help  your  chi ld  te l l  the harasser  in  person or  in  wr i t ing
that  the behavior  i s  not  welcome.  Be speci f ic  about  act ions  or  words  that
make them uncomfortable .  Keep a  wr i t ten record of  the inc idents  of
harassment .  Make a  note  of  witnesses  who might  have seen the inc ident .  
 
I f  the harassment  does  not  s top ,  report  i t  to  school  administ rat ion .   I f  the
school  does  not  take prompt  act ion to  s top and resolve the complaint ,  f i le  a
complaint  with  an external  agency such as  the d is t r ic t  super intendent  or
the Iowa Department  of  Educat ion .  You may a lso  contact  the Iowa Civ i l
R ights  Commiss ion .  The Commiss ion provides  educat ional  mater ia ls  on c iv i l
r ights  and d iscr iminat ion .
 

DEFINING HARASSMENT & BULLYING

Verbal :  teas ing ,  name-cal l ing ,  inappropr iate  sexual  comments ,  taunt ing ,
threatening to  cause harm
Socia l :  leav ing someone out  on purpose ,  te l l ing other  chi ldren not  to  be
fr iends  with  someone,  spreading rumors  about  someone,  embarrass ing
someone in  publ ic
Phys ical :  h i t t ing ,  k ick ing ,  punching ,  sp i t t ing ,  t r ipping ,  pushing , tak ing or
breaking someone ’s  th ings ,  making mean or  rude hand gestures .

Types  of  Bul ly ing and Examples

TIPS  ON TEACHING KIDS  ABOUT BULLYING:

Teach k ids  to  solve problems without  us ing v iolence and pra ise  them
when they do .
Give chi ldren pos i t ive  feedback when they behave wel l  to  help  thei r
bui ld  sel f -esteem.  Help g ive  them the sel f -conf idence to  s tand up for
what  they bel ieve in .
Ask  your  chi ldren about  thei r  day  and l i s ten to  them talk  about  school ,
soc ia l  events ,  thei r  c lassmates ,  and any problems they have .
Take bul ly ing ser iously .  Many k ids  are  embarrassed to  say  they have been
bul l ied .  You may only  have one chance to  s tep in  and help . I f  you see any
bul ly ing ,  s top i t  r ight  away ,  even i f  your  chi ld  i s  the one doing the
bul ly ing .
Encourage your  chi ld  to  help  others  who need i t .
Don' t  bul ly  your  chi ldren or  bul ly  others  in  f ront  of  them.  Many t imes
kids  who are  bul l ied at  home react  by  bul ly ing other  k ids .  I f  your
chi ldren see you hi t ,  r id icule ,  or  goss ip  about  someone else ,  they are
also more l ikely  to  do so themselves .
Support  bul ly  prevent ion programs in  your  chi ld 's  school .  I f  your  school
doesn ' t  have one ,  cons ider  s tar t ing one with  other  parents ,  teachers ,  and
concerned adults .
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CYBERBULLYING

Pers is tent  – Dig i ta l  devices  of fer  an abi l i ty  to  immediately  and
cont inuously  communicate  24 hours  a  day ,  so  i t  can be d i f f icul t  for
chi ldren exper iencing cyberbul ly ing to  f ind re l ie f .
Permanent  – Most  informat ion communicated elect ronical ly  i s  permanent
and publ ic ,  i f  not  reported and removed.  A  negat ive  onl ine reputat ion ,
inc luding for  those who bul ly ,  can impact  col lege admiss ions ,
employment ,  and other  areas  of  l i fe .
Hard to  Not ice  – Because teachers  and parents  may not  overhear  or  see
cyberbul ly ing tak ing place ,  i t  i s  harder  to  recognize .  (3 )

Cyberbul ly ing is  the same as  bul ly ing but  occurs  over  d ig i ta l  devices  l ike
cel l  phones and laptops  and through text ,  apps ,  or  soc ia l  media .
Cyberbul ly ing includes  sending ,  post ing ,  or  shar ing negat ive ,  harmful ,
fa lse ,  or  mean content  about  someone else .  I t  can include shar ing personal
or  pr ivate  informat ion about  someone else  caus ing embarrassment  or
humil iat ion .  Some cyberbul ly ing crosses  the l ine  into  unlawful  or  c r iminal
behavior .  For  example ,  sext ing or  shar ing naked photos  of  themselves  or
others  can lead to  legal  t rouble  i f  the the person sending or  receiv ing the
image is  underage or  i f  the person in  the photo is  underage .  
 
Cyberbul ly ing has  unique concerns  in  that  i t  can be :

 
TIPS  FOR PARENTS ON CYBERBULLYING

Talk  to  your  chi ld  about  appropr iate  d ig i ta l  behavior  and content
Set  c lear  expectat ions  about  d ig i ta l  behavior  and onl ine reputat ion .
Educate  about  the harmful  ef fects  of  cyberbul ly ing ,  post ing hateful
speech or  comments ,  sext ing ,  and shar ing naked photos  of  themselves  or
others  ( inc luding potent ia l  legal  i ssues ) .
Be c lear  about  what  content  can be v iewed or  shared .
Ident i fy  which apps are  appropr iate  for  your  chi ld ’s  use  and which are
not .
Establ ish  rules  about  the amount  of  t ime that  a  chi ld  can spend onl ine or
on thei r  devices .
Model  pos i t ive ,  respect ful  d ig i ta l  behavior  on your  own devices  and
accounts .  (4 )
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EMPLOYEE  INTERACTIONS WITH STUDENTS

Singl ing out  s tudents  for  favors    
Spending a  major i ty  of  t ime with  one student  or  a  s ingle  group of
students  unless  speci f ica l ly  part  of  one ’s  work  ass ignment    
Over ly  personal  communicat ions  
Being a lone with  a  s tudent  outs ide of  publ ic  v iew   
Giv ing g i f ts  or  money to  s tudents
Behaviors  that  are  inappropr iate  unless  speci f ica l ly  part  of  an
educat ion ,    
Touching students  of ten
Inappropr iate  phys ical  contact
Shar ing personal  s i tuat ions  with  s tudents    
Inv i t ing current  school  d is t r ic t  s tudents  to  one ’s  home for  soc ia l
purposes
Comment ing on students ’  bodies  in  an overt ly  sexual  manner    
Making sexist  comments    
Being a lone in  a  locked room with  a  s tudent  unless  i t ’ s  an emergency
s i tuat ion   
Talk ing about  s tudent  sexual i ty    
Meet ing students  dur ing out-of-school  hours  and away f rom school
grounds   
Teas ing that  i s  f l i r tat ious  or  has  the potent ia l  to  demean a  s tudent
Sending notes ,  let ters ,  e-mai ls  or  texts  to  s tudents  not  about  school
work ,  unless  an administ rator  or  parents ,  i s  copied on the
communicat ion   Transport ing student (s )  unless  author ized by  an
administ rator

Dist r ic t  employees  and other  non-Dist r ic t  employees  or  volunteers
provid ing serv ices  to  the Dist r ic t  are  expected to  keep profess ional
boundar ies  with  s tudents  and thei r  fami l ies .  Behaviors  that  may be
misconstrued include but  are  not  l imited to :    

 
I f  you have concerns  about  any interact ions  between a  s tudent  and
employee of  the school ,  contact  the Pr inc iple  or  report  i t  to  the d is t r ic ts
Ti t le  IX coordinator .  
 
Anyone who reports  on the act ions  of  an employee of  a  school  i s  protected
from retal iat ion .  

SEXUAL HARASSMENT:
Sexual  harassment  refers  to  repet i t ive  unwanted sexual  advances ,  requests
for  sexual  acts  or  favors ,  and other  verbal  or  phys ical  conduct  of  a  sexual
nature .  Schools  must  intervene with  act ions  that  af fect  a  chi ld 's  grades  or

make a  chi ld  too af ra id  to  enter  certa in  places  in  the school  under  T i t le  IX .
Sexual  harassment  can occur  between students  or  by  a  teacher  to  a  s tudent .
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TERMINOLOGY

Grievance procedure :  internal  school  procedures  that  address  v io lat ions  of
a  school ’ s  pol icy  against  d iscr iminat ion ,  inc luding sexual  harassment .
CITATIONS:

(1 )  Iowa Code Sect ion 216.9
(2) Iowa Code Sect ion 280.28
(3)  ht tps : / /www.stopbul ly ing .gov/cyberbul ly ing/what- is- i t / index .html
(4)  ht tps : / /www.stopbul ly ing .gov/cyberbul ly ing/establ ish ing-
rules/ index .html
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EDUCATION STRUCTURE
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EARLY CHILDHOOD
EDUCATION
desc

THE LAW
Legis lat ion passed in  2007 in  Iowa star ted the Statewide Voluntary
Preschool  Program for  Four-Year-Old Chi ldren (SWVPP) .  I t  expanded
voluntary  access  to  preschool  programing .  Whi le  not  legal ly  requi red ,  ear ly
chi ldhood educat ion can help  to  better  prepare  a  chi ld  for  future  educat ion .

SCHOOL'S  RESPONSIB IL IT IES
Schools  who operate  SWVPP are  requi red to  meet  program standards
out l ined in  Iowa Code chapter  16 .  This  inc ludes  meet ing requi rements  for
personnel ,  c lass  s izes ,  curr iculum,  parent  involvement ,  and others .

PARENT'S  RESPONSIB IL IT IES
Parents  must  dec ide when they wish to  enrol l  thei r  ch i ld  in  ear ly  chi ldhood
educat ion programs.  You can chose to  enrol l  them in  Ear ly  Head Star t ,  Head
Start ,  or  Preschool  or  a l l  three .

HEADSTART/EARLY HEADS
Headstart  i s  a  chi ld  development  program for  low-income famil ies ,  those
who receive Supplemental  Secur i ty  Income benef i ts ,  or  for  fami l ies  who
have chi ldren with  d isabi l i t ies .  I f  your  chi ld  has  a  d isabi l i ty  and is  in  the
130th percent i le  of  poverty  or  h igher  they may st i l l  qual i fy .  Head Star t
serves  chi ldren ages  3  and 4 and Ear ly  Head Star t  serves  chi ldren ages  0-3
and pregnant  indiv iduals .  Many Ear ly  Head Star t  programs also  encourage
parents  to  take part  in  Family  Development  where staf f  wi l l  work  one-on-
one with  famil ies  to  help  them succeed .
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EDUCATION ALTERNATIVES
There are  more opt ions  to  choose f rom than just  publ ic  school  for  your
chi ld 's  educat ion .  I f  the current  school  your  chi ld  at tends is  not  meet ing
your  needs ,  you can consider  other  opt ions .  

PRIVATE  SCHOOL
There are  opportuni t ies  for  parents  to  enrol l  thei r  ch i ldren in  pr ivate
schools  for  thei r  K-12 Educat ion .  Whi le  publ ic  schools  are  run by  the state
government ,  pr ivate  schools  are  not .  Often students  must  pay tu i t ion to
attend and may a lso  receive scholarships .  Pr ivate  schools  may a lso  be
af f i l ia ted with  a  church or  re l ig ion and may receive re l ig ious  inst ruct ion
alongside thei r  general  educat ion .



PRIVATE  INSTRUCTION/HOMESCHOOLING:

Ful l - t ime homeschool  with  the support  of  a  cert i f ied teacher .  Home
instruct ion is  superv ised by  a  teacher  h i red by  the family  or  provided by
a d is t r ic t ’ s  Home School  Ass is tance program (HSAP)
Ful l - t ime homeschool  without  the support  of  a  cert i f ied teacher .  The
family  provides  the total  educat ional  program with  no interact ion with  a
publ ic  school  or  cer t i f ied teacher
Part- t ime homeschool  with  part - t ime enrol lment  in  a  school  d is t r ic t .  The
student  completes  some inst ruct ion at  home,  and takes  part  in  a  publ ic
school  for  some inst ruct ion or  extra-curr icular  act iv i t ies .
At tendance at  a  non-accredi ted school .  A  s tudent  at tends a  school  that
does  not  meet  accredi tat ion standards .

An a l ternat ive  to  t radi t ional  publ ic  and nonpubl ic  schools  i s  to  educate  a
chi ld  at  home.  
 
The State  a l lows for  several  types  of  homeschool ing :

 
Al l  of  these opt ions  meet  compulsory  at tendance and t ruancy laws .  Dr iver ’ s
educat ion wi l l  be  of fered or  made avai lable  by  the d is t r ic t ,  dual  enrol lment
is  not  requi red .

ALTERNATIVE  SCHOOL
Alternat ive  school  i s  an envi ronment  apart  f rom the regular  educat ional
program and that  inc ludes  pol ic ies  and rules ,  s taf f ,  and resources  des igned
to accommodate student  needs and to  provide a  comprehensive educat ion
consistent  with  the student  learning goals  and content  s tandards  created by
the school  d is t r ic t  or  by  the school  d is t r ic ts  part ic ipat ing in  a  consort ium.
Students  at tend by  choice .  
 
There  may be several  reasons why a  chi ld  would be recommended or  choose
to at tend an a l ternat ive  school .  I t ’ s  a  misunderstanding that  only  s tudents
who are  at- r i sk  or  those that  have behavioral  i ssues  at tend al ternat ive
school .
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SCHOOL'S  RESPONSIB IL IT IES :
Dist r ic ts  must  not i fy  parents  of  open enrol lment  deadl ines ,  t ransportat ion
ass is tance ,  and poss ible  loss  of  athlet ic  e l ig ib i l i ty  for  open enrol lment  of
students  by  September  30 of  each school  year .  Not i f icat ion shal l  a lso  be
provided to  any parent/guardian who t ransfers  into  the d is t r ic t  dur ing the
school  year .
 
Dist r ic ts  may l imit  the number  of  s tudents  open enrol l ing into  the d is t r ic t .
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OPEN ENROLLMENT
The process  by  which parents  can enrol l  thei r  ch i ld  into  a  school  d is t r ic t
other  than the one they l ive  in .  There  is  no d i rect  cost  assoc iated with  open
enrol lment .

PARENT’S  R IGHTS & RESPONSIB IL IT IES :
Each year  there  are  two deadl ines ,  one for  s tudents  enter ing grades  1-12
and another  for  s tudents  enter ing k indergarten .  Appl icat ions ,  and
transportat ion ass is tance documents  are  avai lable  on the Iowa
Department  of  Educat ion websi te .  The fol lowing are  accepted reasons for
a  t imel ine waiver  i s  the change occurred or  began af ter  March 1st :
Change in  fami ly  d is t r ic t  of  res idence
Change in  the mar i ta l  s tatus  of  the student ’s  parents  resul t ing in  a
change in  res ident  d is t r ic t
Placement  of  the chi ld  in  foster  care  resul t ing in  change of  res idence
Adopt ion
Part ic ipat ing in  a  fore ign exchange program
Part ic ipat ion in  a  substance abuse or  mental  heal th  t reatment  program
result ing in  a  change of  res idence
Ser ious  heal th  need
Pervas ive  harassment
Pervas ive  harassment  i s  def ined as  speci f ic  e lect ronic ,  wr i t ten ,  verbal ,  or
phys ical  acts  of  conduct  toward a  s tudent  which creates  an object ively
host i le  school  envi ronment .  

This  inc ludes :  
p lac ing the student  in  reasonable  fear  of  harm to  themselves  or
thei r  property
Ser ious  negat ive  ef fects  to  the student ’s  phys ical  or  mental  heal th
Ser ious  inter ference with  a  s tudent ’s  academic  per formance
Ser ious  inter ference with  the student ’s  abi l i ty  to  take part  in  or
benef i t  f rom serv ices ,  act iv i t ies ,  or  pr iv i leges  provided by  a  school

 
Parents  are  responsible  for  the t ransportat ion of  the student  without
re imbursement ,  except  for  those that  meet  the e l ig ib i l i ty  requi rements
below:
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REGISTRATION
SCHOOL'S  RESPONSIB IL IT IES :
Schools  wi l l  announce when thei r  regist rat ion per iods  are  open.  Typical ly
the parents  must  go to  the school  i tse l f  to  f i l l  out  paperwork  and provide
al l  the needed informat ion though schools  may provide onl ine regist rat ion .
 
Al l  schools  wi l l  requi re  that  you have proof  of  res idency with in  the school
dist r ic t  to  be e l ig ible  for  enrol lment .  Rules  wi l l  vary  but  most  of ten
documents  such as  ut i l i ty  b i l l s ,  mortgage ,  lease ,  or  rent  agreements  or
payment  receipts ,  or  a  let ter  f rom the parent ’ s  employer .
 
Parents  may a lso  be requi red to  prove the age of  the chi ld  for  purposes  of
plac ing the chi ld  in  the r ight  grade .  A  United States  or  fore ign b i r th
cert i f icate  can be used but  i s  not  requi red and schools  must  a l low for
al ternat ive  documents  to  be used .The use of  a  fore ign b i r th  cert i f icate
cannot  prevent  the enrol lment  of  a  chi ld  into  a  school  and doing such
would be i l legal .  Nei ther  should the school  use any informat ion provided by
parents  to  inqui re  into  the immigrat ion status  of  the chi ld  or  fami ly .  The
school  should never  make copies  or  keep any documents  that  you provide to
prove res idency or  age of  our  chi ld .  Make sure  that  a l l  documents  you
provide to  the school  are  g iven back to  you in  thei r  or ig inal  condi t ion .

UNDOCUMENTED STUDENT AND FAMILY  R IGHTS:
Guidel ines  f rom the U .S .  Department  of  Educat ion state  that  immigrat ion or
c i t izenship  s tatus  i s  not  re levant  to  proving res idency in  a  school  d is t r ic t
and that  inqui r ing about  i t  i s  unnecessary .  This  appl ies  to  both the student
and the parent .

STUDENT HEALTH REQUIREMENTS:
An immunizat ion record is  requi red to  enrol l  a  chi ld  into  voluntary
preschool  programs that  receive funding f rom the Iowa Department  of
Educat ion .  
Chi ldren enrol l ing into  Kindergarten must  provide an immunizat ion record ,
have a  dental  screening ,  have a  lead test ,  and v is ion screening .  A  second
vis ion screening is  requi red for  s tudents  enter ing the th i rd  grade .
In  the seventh grade students  must  have updated vacc ines :  Tetanus ,
Diphther ia ,  Pertuss is  (Tdap) ,  and Meningococcal  conjugate  vacc ine (A ,  C ,  W,
Y)Ninth grade students  must  have a  second dental  screening .
In  the twel f th  grade students  must  have a  second dose of  Meningococcal
conjugate  vacc ine (A ,  C ,  W,  Y ) .
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PARENT-TEACHER
CONFERENCES
These conferences  are  opportuni t ies  for  teachers  and parents  to  d iscuss  the
progress  of  the student  at  d i f ferent  points  dur ing the year .

SCHOOL'S  RESPONSIB IL IT IES :
Your  school  wi l l  announce when the conferences  wi l l  occur .  You may be
asked to  make an appointment  with  a  teacher  f i rs t .  I f  you need an
interpreter  dur ing th is  meet ing contact  the school .   I f  you are  unable  to
attend the conferences  at  thei r  scheduled meet ings  due to  work ,  ask  the
school  i f  you can set  up a l ternat ive  days  to  meet .

PARENT'S  RESPONSIB IL IT IES :
I t ’ s  h ighly  recommended that  parents  at tend these meet ings  as  i t  has  been
shown that  increased involvement  in  thei r  ch i ld 's  academics  can have a
posi t ive  impact  on thei r  future .

WHAT YOU CAN DO BEFORE THE MEETING:
Talk  wi th  your  ch i ld
Not a l l  ch i ldren l ike  to  ta lk  about  thei r  exper iences  at  school  but  i t ’ s
important  to  get  thei r  perspect ive  on thei r  educat ion .  Try  to  get  an
understanding of  what  they l ike  and d is l ike  about  school ,  what  thei r
re lat ionship  is  with  thei r  teachers ,  and who they engage with  soc ia l ly .  Ask
then open-ended quest ions ,  or  quest ions  they can ’ t  g ive  a  s ingle  worded
answer  to .  
Examples  of  quest ions  to  ask  your  chi ld :
What  was the best  th ing you d id  at  school?
What  was the most  interest ing th ing your  teacher  sa id  today?
What  do you and your  f r iends  l ike  to  do at  recess?
 
Make a  l i s t  o f  quest ions  to  ask  
Here are  examples :
What  i s  my chi ld  expected to  learn th is  year?  
How wi l l  th is  be evaluated?
What  are  my chi ld ’s  s t rongest  and weakest  subjects?
What  are  examples  of  these st rengths  and weaknesses?
Does my chi ld  hand homework in  on t ime?
What  types  of  tests  and evaluat ions  wi l l  my chi ld  have to  take th is  year?
How are  my chi ld ’s  test- tak ing sk i l l s?
Is  my chi ld  part ic ipat ing in  c lass  d iscuss ions  and act iv i t ies?
How are  my chi ld ’s  soc ia l  sk i l l s?
Does my chi ld  seem happy at  school?
Have you not iced any unusual  behaviors?
Has my chi ld  missed any c lasses  other  than excused absences?
Do you th ink my chi ld  i s  reaching thei r  potent ia l?
What  can I  do at  home to  help  support  my chi ld ’s  academic  progress?



DURING THE CONFERENCE
Ask  the  most  impor tant  quest ions  f i r s t
These meet ings  are  of ten not  very  long .  Make sure  you get  your  most
press ing quest ions  asked f i rs t .  I f  you st i l l  need more t ime to  d iscuss  i ssues
or  you d id  not  get  through al l  of  your  quest ions ,  ask  to  have another
meet ing with  the teacher .  
 
Decide  next  s teps
Discuss  with  the teacher  how you wi l l  cont inue to  keep in  contact .  I f  you
discussed your  chi ld  needing extra  help  ask  how you wi l l  be  updated on the
success .

AFTER THE CONFERENCE
Update  your  ch i ld
Make sure  to  share  with  your  chi ld  any pos i t ive  feedback you received f rom
the teacher .
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SCHOOL STRUCTURE

SCHOOL PERSONNEL
Super intendent :  in  charge of  overseeing the dai ly  operat ions  of  a  school
dist r ic t .  They help  to  make general  dec is ions  about  pol ic ies .  They carry  out
decis ions  made by the school  board .  
Pr inc ip le :  in  charge of  overseeing the dai ly  operat ions  of  an indiv idual
school  bui ld ing .  They oversee a l l  s taf f  and facul ty  in  the school .  They of ten
have a  c loser  re lat ionship  with  the community .  
Ass is tant  Pr inc ipa l :  Larger  schools  may of ten have ass is tant  pr inc ipals  to
help in  the dai ly  operat ions  of  the school .  
Athle t i c  D i rec tor :  oversee a l l  athlet ic  programs e i ther  in  the d is t r ic t  or  at  an
indiv idual  school .

DEPARTMENT OF  EDUCATION
he Iowa Department  of  Educat ion set  the standards  for  a l l  publ ic  schools  in
Iowa.

AREA EDUCATION AGENCIES  (AEA)
They work  with  Area Educat ion Agencies  (AEAs)  that  provide school
improvement  serv ices  for  s tudents ,  fami l ies ,  teachers ,  administ rators ,  and
thei r  communit ies .  There  are  n ine AEAs that  d iv ide the state  into  regions .  
Centra l  R ivers  AEA
Grant  Wood AEA
Great  Pra i r ie  AEA
Green Hi l ls  AEA
Heart land AEA
Keystone AEA
Miss iss ippi  Bend AEA
Northwest  AEA
Prai r ie  Lakes  AEA

LOCAL EDUCATION AGENCY
Indiv idual  school  bui ld ings  are  part  of  local  school  d is t r ic ts .  As  of  2019
there  are  367 school  d is t r ic ts  in  the state .  The school  d is t r ic ts  are  run by
super intendents  who coordinate  with  the pr inc iples  of  each of  the schools
with in  thei r  d is t r ic t .  Those pr inc iples  are  then responsible  for  a l l  s taf f
with in  thei r  schools  which include teachers ,  paraeducators ,  and staf f .  Each
school  d is t r ic t  should have a  d i rectory  on thei r  websi te  where you can
search for  speci f ic  indiv iduals .

IOWA STATE  BOARD OF  EDUCATION
a group made up of  e lected community  members  who make the major i ty  of
decis ions  for  a  school  d is t r ic t .



SCHOOL PERSONNEL CONT
Classroom Teacher :  responsible  for  provid ing the students  they serve with
di rect  inst ruct ion in  the area of  content  in  which they specia l ize .  The
teacher  i s  expected to  use the d is t r ic t -approved curr iculum to  meet  s tate
goals  with in  that  content  area .  The teacher  should bui ld  re lat ionships  with
the   parents  of  chi ldren they teach .
Teaching Ass is tant /A ide :   A teacher ’ s  a ide helps  a  c lassroom teacher  in  a
var iety  of  areas  that  can include making copies ,  grading papers ,  work ing
with smal l  groups of  s tudents ,  contact ing parents ,  and a  var iety  of  other
tasks .
Spec ia l  Educat ion Teacher :  responsible  for  provid ing the students  they serve
with d i rect  inst ruct ion in  the area of  content  with  which the student  has  an
ident i f ied learning d isabi l i ty .  The specia l  educat ion teacher  wr i tes ,  rev iews ,
and carrys  out  a l l  Indiv idual  Educat ion Plans  ( IEP)  for  s tudents  served .  They
also are  responsible  for  schedul ing meet ings  for  IEP ’s .
Parapro fess ional :  a t ra ined indiv idual  who helps  a  specia l  educat ion teacher
with  thei r  day-to-day operat ions .  A  paraprofess ional  may be ass igned to
one part icular  s tudent  or  may help  with  a  c lass  a  whole .  A  paraprofess ional
works  in  support  of  the teacher  and does  not  provide d i rect  inst ruct ion .
Counse lor :  A counselor ’ s  job is  of ten mult i faceted .  A  counselor  provides
counsel ing serv ices  for  s tudents  who may st ruggle  academical ly ,  have a
rough home l i fe ,  may have gone through a  d i f f icul t  s i tuat ion ,  etc .  A
counselor  helps  with  set t ing student  schedules ,  gett ing students
scholarships ,  prepar ing them for  l i fe  af ter  h igh school ,  etc .
Librar ian/Media  Spec ia l i s t :  A  l ibrary/media  specia l is t  oversees  the operat ion
of  the l ibrary  inc luding the organizat ion ,  order ing of  books ,  checking out
books ,  the return of  books ,  and re-shelv ing of  books .  The l ibrary  media
specia l is t  a lso  works  d i rect ly  with  the c lassroom teachers  to  provide help
in  anything associated with  the l ibrary .  They a lso  are  responsible  for
teaching students  l ibrary  re lated sk i l l s  and creat ing programs that  develop
l i fe long readers .
Nurse :  provides  general  f i rs t  a id  for  s tudents  in  the school .  The nurse  may
also administer  medicat ion to  s tudents  who need i t  or  are  requi red
medicat ion .  A  school  nurse  keeps pert inent  records  on when they see
students ,  what  they saw,  and how they t reated i t .  A  school  nurse  may a lso
teach students  about  heal th  and heal th-re lated issues .
Adminis t ra t ive  Ass i s tant /Secretary :  An administ rat ive  ass is tant  an important
pos i t ion with in  in  the school .  A  school  administ rat ive  ass is tant  of ten knows
the day-to-day operat ions  of  a  school  as  wel l  as  anyone .  They are  a lso  the
person who communicates  most  of ten with  parents .  Thei r  job includes
answer ing phones ,  mai l ing let ters ,  organiz ing f i les ,  and a  host  of  other
dut ies .  Schools  may have mult ip le  ass is tants .  Each school  bui ld ing wi l l
have thei r  own administ rat ive  ass is tant .  
School  Nut r i t ion is t :   A school  nutr i t ionist  handles  creat ing a  menu that
meets  s tate  nutr i t ion standards  for  a l l  meals  served at  school .  They are
also responsible  for  order ing the food that  wi l l  be  served .  They a lso  col lect
and keep up with  a l l  monies  taken in  and spent  by  the nutr i t ion program.  A
school  nutr i t ionist  i s  a lso  responsible  for  keeping t rack  of  which students
are  eat ing and for  which students  qual i fy  for  f ree/reduced lunches .  
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SCHOOL PERSONNEL CONT
Cook:  A  cook  prepares  and serves  food to  the  ent i re  school .  A  cook  i s  a l so
respons ib le  fo r  the  process  o f  c leaning up the  k i tchen and the  ca fe ter ia
Coach:  oversees  the  day  to  day  operat ions  o f  a  spec i f i c  spor ts  program.  The i r
dut ies  can inc lude  organiz ing  pract ice ,  schedul ing ,  o rder ing  equipment ,  and
coaching games .  They  are  a lso  in  charge  o f  spec i f i c  game p lanning inc lud ing
scout ing ,  game s t ra tegy ,  subst i tu t ion  pat terns ,  p layer  d isc ip l ine ,  e tc .
Custod ian:  Handles  the  day- to-day  c leaning o f  the  school  bu i ld ing as  a  whole .
The i r  dut ies  inc lude  vacuuming ,  sweeping ,  mopping ,  c leaning bathrooms ,
empty ing t rash ,  e tc .  They  may a lso  he lp  in  o ther  areas  such as  mowing ,  moving
heavy  i tems ,  e tc .
Bus  Dr iver :  A  bus  dr iver  prov ides  sa fe  t ranspor tat ion  for  s tudents  to  and f rom
school .  (1 )

CITATIONS
(1 )  ht tps : / /www.thoughtco .com/a-comprehensive-breakdown-of- the-roles-
of-school-personnel-3194684
(2)  Iowa Code 232.69
 

MANDATORY REPORTERS
Someone who is  a  mandatory  reporter  i s  requi red by  law to  report  any
suspected chi ld  abuse .  With in  a  school  some of  these people  may be school
soc ia l  workers ,  school  psychologist ,  coaches ,  and l icensed teachers .  (2 )
Though these are  indiv iduals  requi red to  report  chi ld  abuse ,  any adult  may
make a  report  i f  they suspect  a  chi ld  i s  being abused .  Often these inc idents
are  reported to  the Department  of  Human Serv ices .
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SCHOOL COUNSELING

COUNSELORS
School  counselors  are  not  the same as  school  psychologists  or  therapists .
They can of fer  s tudents  short  term counsel ing for  i ssues  such as  at tendance
and those with  d isc ipl inary  i ssues .  I f  the counselor  i s  unable  to  address  the
students  needs they should refer  them to  long-term serv ices  with  in  school
or  out  of  school  personnel .

School  counsel ing is  avai lable  for  s tudents  that  provide them with  guidance
in  curr iculum,  support ing students  through academic  planning and
provid ing them with  responsive serv ices  and a  support  system.
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MENTAL HEALTH
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ACADEMICS

GPA
GPA is  short  for  grade point  average ,  which is  a  way to  calculate  a  chi ld ’s
per formance in  school .  A  h igh GPA can help  s tudents  get  scholarships ,
grants  and other  awards .
A  s tudent ’s  GPA is  calculated based on grades  g iven for  homework ,  tests ,
at tendance ,  and c lass  behavior  in  a l l  of  thei r  c lasses .  Report  cards  should
be sent  home regular ly  to  show how wel l  a  s tudent  i s  doing in  each
indiv idual  c lass .
How a GPA is  calculated :
Letter  grades  are  converted into  grade points .  Each school  handles  GPAs
di f ferent ly ;  a  common example is :
A  =  4 .0
B =  3 .0
C =  2 .0
D =  1 .0
Grade points  are  mult ip l ied by  the amount  of  c redi t  each c lass  i s  worth .
(Typical ly ,  each semester- long high school  course  is  worth 0 .5  credi ts . )
The resul t  i s  the number  of  grade points  earned .
Grade points  are  added together  and d iv ided by  the number  of  c redi ts  a
student  t r ied to  earn dur ing the semester .
The resul t  i s  the students  grade point  average .
Remember ,  schools  may handle  grade points  d i f ferent ly ,  so  check with  your
school  counselor  or  advisor  for  the students  actual  GPA.

Descr ipt ion

ADVANCED PLACEMENT (AP)
Advanced Placement  courses  are  col lege- level  s tudies  that  are  avai lable  to
high school  s tudents .  Students  can choose f rom 37 c lasses  in  22 subject
areas .  Each c lass  has  an opt ional  exam at  the end of  the course .  I f  they
pass  these tests  they may be able  to  gain  credi ts  for  col lege .  There  is  a  fee
associated with  tak ing an AP course  
 
The grading for  AP tests  i s  a  number  range,  one to  f ine  (1  to  5 ) ,  wi th  f ive
being the best  score .  Students  who at tend Iowa schools  that  don ’ t  of fer  AP
classes  on-s i te  can take AP c lasses  through the Iowa Onl ine AP Academy.
Students  enrol l  in  onl ine courses  through thei r  local  school  d is t r ic t .  (1 )



CITATIONS
(1 )  ht tps : / /educate iowa.gov/pk-12/advanced- learning-
opportuni t ies/advanced-placement-courses
(2 )
https : / /educate iowa.gov/s i tes/ f i les/ed/documents/Gi f ted%20and%20Talente
d%20FAQ.pdf
 

GIFTED AND TALENTED/EXTENDED LEARNING PROGRAMS/TAG:
Al l  publ ic  schools  are  requi red to  of fer  a  g i f ted and ta lented program.
Chi ldren who are  def ined as  ta lented and g i f ted have shown achievement  or
potent ia l  abi l i ty  in  any one or  more of  the fo l lowing :
General  intel lectual  abi l i ty
Creat ive  th inking
Leadership  abi l i ty
Visual  and per forming ar ts  abi l i ty
Speci f ic  abi l i ty  apt i tude
       Each student  in  th is  program must  have an indiv idual ized plan to  meet
that  s tudent ’s  need for  inst ruct ion .  Parents  should meet  with  teachers  to
discuss  the student ’s  p lan .

DRIVERS EDUCATION
Many schools  of fer  dr iver ’ s  educat ion programs that  s tudents  can enrol l  in
to  learn to  dr ive  and eventual ly  obta in  thei r  l icense .  The program teaches
students  safe  dr iv ing ,  Iowa t raf f ic  laws ,  a lcohol  and drug abuse awareness ,
and other  important  lessons .  There  is  both c lassroom learning and behind-
the-wheel  t ra in ing .
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EXTRACURRICULARS

F INE  ARTS

Band
Choir
Theater
Dance
Visual  Art
Media  Art

Students  have the opportuni ty  to  bui ld  thei r  ar t i s t ic  sk i l l s  in  many ways .  Not
al l  schools  wi l l  have the same programs avai lable .  Some c lasses  a  school
may of fer  for  f ine  ar ts  can include :

Whi le  some of  these can be taken as  c lasses  for  s tudents ,  they may a lso  
 requi re  extra  commitment  outs ide of  the c lassroom.  These programs may
have extra  costs  assoc iated with  them.  

These are  act iv i t ies  that  s tudents  may take part  in  that  are  not  a  part  of  the
of f ic ia l  school  curr iculum.  Students  are  not  requi red to  take part  in  these
act iv i t ies  but  i t ’ s  h ighly  recommended.  Often extracurr iculars  can bui ld  up
a students  sk i l l s  in  other  areas ,  provide them with  extra  support ,  g iven
them product ive  th ings  to  do before  or  a f ter  school ,  and help  them bui ld
thei r  resumes for  the future .  There  are  somet imes extra  fees  or  costs
associated with  these act iv i t ies  and may requi re  other  ass is tance f rom the
family  l ike  t ransportat ion or  t ime.

ATHLETICS

Soccer
Footbal l
Basebal l
Softbal l
Tennis
Gol f
Basketbal l
Vol leybal l
Swimming
Track and F ie ld
Cross  Country
Wrest l ing
Bowl ing

Like f ine ar ts ,  not  a l l  schools  wi l l  have the same programs avai lable .
Students  have the opportuni ty  to  jo in  var ious  sports  throughout  the year .
Sports  are  played in  seasons ,  so  they do not  a l l  occur  dur ing the ful l  year .
Not  a l l  schools  wi l l  have a l l  sports  avai lable  depending on thei r  s ize .
Students  may a lso  jo in  community  sports  c lubs  i f  they wish to  play .  To
qual i fy  to  play  a  school  sport  s tudents  are  requi red to  get  phys icals  done
and forms s igned by  l icensed profess ionals .  For  informat ion on th is  process
contact  your  schools  athlet ic  d i rector  or  head coach for  the sport  your  chi ld
wishes  to  jo in .  There  may be extra  costs  for  cer ta in  sports  that  requi re
specia l ized equipment  or  uni forms .
Examples  of  some sports  of fered in  Iowa schools :



CLUBS/STUDENT ORGANIZATIONS

In  cases  where the pr inc ipal  can show that  recognit ion would create  a
substant ia l  or  a  mater ia l  d is rupt ion of  the academic  process ,  the
pr inc ipal  may deny recognit ion .

Students  have a  r ight  to  create  school  groups or  organizat ions  and to
request  cons iderat ion for  recognit ion by  the school  administ rat ion .
Students  are  not  l imited to  a l ready exist ing school  organizat ions .
Students  have the r ight  to  form new clubs  and organizat ions  cover ing any
topic  or  i ssue that  i s  not  i l legal .
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TRADITIONS

PROM
A formal  dance held  by  a  h igh school  at  the end of  the academic  year ,
typical ly  for  s tudents  in  thei r  junior  or  senior  year .  Students  typical ly  wear
formal  c lothing such as  dresses  and sui tes .  However ,  a  s tudent  can wear
whatever  they want  as  long as  i t  fo l lows thei r  schools  current  dress  code .
Tradi t ional ly  s tudents  take a  date  to  prom.  One student  wi l l  get  a  corsage
for  the other ,  which is  a  f lower  worn on the wr is t  or  on your  chest .   
 
 

There  are  parts  of  the school  exper ience that  deal  with  more than just
academics .  Tradi t ions  bui l t  by  communit ies  a lso  have an impact  on a
student 's  exper ience in  school .  

HOMECOMING
Homecoming is  a  t ime to  celebrate  the school  you ’ re  at tending .
Homecoming usual ly  centers  on a  footbal l  game,  but  schools  have been
known to  have homecoming basketbal l ,  soccer ,  or  even hockey games .  I t ’ s
an annual  t radi t ion for  most  Amer ican h igh schools  and most  col leges  and
univers i t ies ,  too .
There  are  a  ton of  act iv i t ies  that  center  around homecoming,  and they vary
f rom school  to  school .  The celebrat ions  general ly  s tar t  at  the school  with
current  s tudents  on Monday and last  a l l  the way through the weekend.
 
Spi r i t  Week :  Many schools  k ick  of f  thei r  homecoming celebrat ions  with
Spi r i t  Week .  Star t ing on Monday ,  each day of  the week is  themed,  and
students  are  encouraged to  part ic ipate .  For  example ,  Monday could be “
crazy  hai r  day , "  Tuesday could be “ rent  a  senior”  day , ”  Wednesday could be
“wear  your  pajamas to  school  day . ”  Schools  may have compet i t ions  among
the c lasses  to  see who has  the most  school  sp i r i t .
 
Pep Ral ly :  A  pep ra l ly  i s  a  t ime for  a l l  the students  at  the school  to  gather
and cheer  on thei r  sports  team.
Cheer leaders ,  the color  guard ,  and marching band general ly  per form,  and of
course ,  the sports  team makes an appearance .  Everyone cheers  and makes
as  much noise  as  poss ible  to  psych up thei r  team so they ’ l l  c rush the
compet i t ion at  the game.
 
Homecoming Game:  The game most  of ten played for  homecoming is  footbal l ,
and that  i s  the main homecoming at t ract ion;  i t ' s  very  of ten preceded by a
ta i lgate .
Both current  s tudents  and alumni  at tend .  There ’s  general ly  a  huge crowd
and lots  of  energy and exci tement ,  so  the pressure  is  on for  the home team
to win .  I f  a  school  doesn ’ t  have a  footbal l  team,  the game might  be
basketbal l ,  soccer ,  or  hockey .  A  ta i lgate  of ten precedes  the homecoming
game.



HOMECOMING CONT
Homecoming Parade:  Towns of ten stage a  homecoming parade with  f loats ,
the school  marching band,  sports  teams,  and c lass ic  cars .  I t ’ s  a  t ime for  the
whole  town and even former  res idents  to  ra l ly  together ,  soc ia l ize ,  cheer  on
the footbal l  team,  and celebrate  thei r  town and high school .
 
Homecoming Dance :  A  homecoming dance is  just  for  the students  of  the
school ,  and i t  usual ly  occurs  on the Fr iday  or  Saturday n ight  af ter  Spi r i t
Week ,  depending ,  of  course ,  on when the b ig  game is .
I t ’ s  usual ly  open to  every  s tudent  no matter  what  grade they ’ re  in .  The
dance may be casual ,  whi le  others  make i t  a  semi- formal  af fa i r .  There ’s
a lways  a  DJ  or  a  band,  but  the venue is  up to  the school ;  somet imes i t ’ s  in  a
decorated gym or  cafeter ia ,  and other  t imes i t ’ s  at  an outs ide venue .
Dress  i s  general ly  less  formal  than prom.
 
Homecoming Cour t :  Schools  hold  e lect ions  for  a  homecoming k ing and queen
with a  homecoming court  of  pr inces  and pr incesses .  Homecoming court
elect ions  d i f fer  f rom school  to  school ,  but  i t  general ly  goes  down l ike  th is :
The k ing and queen are  upperc lassmen ( juniors  or  seniors ) ,  whi le  the court
is  lowerclassmen.  S ince homecoming is  a l l  about  school  sp i r i t ,  the s tudents
elected to  the court  are  usual ly  pret ty  involved in  school  act iv i t ies .  They
are  of ten on sports  teams and are  cheer leaders .  They a lso  could be students
who are  in  lots  of  c lubs  or  involved in  soc ia l  act iv i t ies .
 

HIGH SCHOOL GRADUATION
Graduat ion ceremonies  are  held  to  present  the students  to  the community
and recognize  thei r  achievements .  Students  wear  caps  and gowns that  are
ei ther  rented or  bought  by  famil ies .  A  tassel  i s  worn on the cap where i t
s tar ts  on the lef t  s ide and is  then moved to  the r ight  dur ing the ceremony
once the student  has  graduated .  Student  f i le  in  by  a lphabet ical  order
according to  last  name and s i t  in  a  large audi tor ium or  hal l .  The song
‘Pomp and Ci rcumstance ’  i s  p layed e i ther  on speakers  or  by  the school
band.  I f  the student  i s  a  part  of  the band they may be able  to  play  with
then band then move to  s i t  in  thei r  seats  for  graduat ion .  There  are
general ly  several  speakers  that  are  there  to  address  the students .  There  is
a lso  usual ly  one student  chosen to  speak on behal f  of  the graduat ing c lass .
Students  are  cal led up to  receive thei r  d iploma and walk  across  the stage .
They shake hands with  the administ rators  and get  thei r  p icture  taken .  The
diploma they are  g iven is  usual ly  only  a  s tand in ,  the real  d iploma is  sent
later  once i t  has  been conf i rmed that  the student  has  fu l f i l led a l l  of  thei r
requi rements .  Students  wi l l  have the opportuni ty  to  pract ice  the ceremony
once or  twice before  the actual  day .
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HIGH SCHOOL GRADUATION CONT
Graduat ion par t ies :  They are  of ten held  by  the famil ies  of  the students
graduat ing .  Famil ies  wi l l  decorate  with  p ictures  of  thei r  s tudents  and thei r
progress ion through the years .  They may want  to  h ighl ight  certa in  academic
accompl ishments  or  major  moments  in  the student ’s  l i fe .  Food and dr inks
are  of ten served and games may be played .  Guests  are  somet imes expected
to g ive  a  let ter  or  money to  the graduate  as  a  way to  say  congratulat ions .
Some famil ies  may have photo shoots  then share  the p ictures  with  f r iends
and family .  I t ’ s  common that  many famil ies  have thei r  graduat ion part ies  on
the same day or  the same weekend.  Guests  wi l l  of ten go around to  var ious
part ies  of  those they know and stay  only  a  whi le  at  each .
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